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| SECTION I ~- MATERIALS TO BE FURNISHED AND STATES APPROVED FOR DIFFERENT: WATERTALS. 


General Micatie eis ly 

Conservation materials for carrying out approved production practices will 
be furnished on recuest in lieu of payments: under the 19+ agricultural 
Conservation Program in all States—im—the-North—Central Region, except 
Nebraska and South ines a athe materials to be furnished are: lining 
materials, 18%, 19%, «nd 20% superphosphate, rock phosphate, and gypsum. 
The area in which each of these materials will be qe Sbed is set forth 
in the following subsection. 


The cost of conservation: materials furnished under this program is borne 
by farmers receiving the materials by having deductions made from pay- 
ments earned by carrying out practices under the Agricultural Conservation 
Program. However, since the government purchases the materials for dis- 
tribution to the farmers the fundamental governing provisions covering 
government purchases contained in Section 3709, Revised Statutes of the 
United States, will be followed, except as modified by the authority 
granted under the First War Powers Act. 


States Approved for Different Materials. 


1. Liming Materials will be furnished in Illinois, Indiana, Iowa, 
Michigan, Minnesota, Missouri, ‘Ohio, and Wisconsin 


2+ .Superphosphate, 18%, 19%, and 20% will be furnished in Illinois, 


Indiana, lowa, Michigan, Minnesota, Missouri, Ohio and Wisconsin. 
3- Rock Phosphate will be furnished in Illinois. 


4. Gypsum will be furnished in iiinnesotd. 
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SECTION II ~ SPECIFICATIONS. 


Ae Lining Meuersets: . Ug coma . ia 


io 


depioitocal arausin tamadione (This meterial mst be in bulk and = 
on a 2000-pound ton basis.) oe 


a. The material must: ‘contain 80 percent calcium carbonate © 
equivalent. 


- De “The ew as ae ‘be sang sate antes fine so that 80 


- percent, including all the finer particles obtained in 
the erinding process, will pass through an eee sieve. 


ce The moisture content at the time of ep inmens shall not 
exceed & pecan. 


Note: One or both tre tree for "a" and "b" above 

must be above the minimum so that the multiplication of — 

the percent of calcium carbonate equivalent by the per- _ 

cent of material passing through an 8-mesh sieve will be 
‘~ equal to or in excess of » 7200. 


Marl, Sugar Beet RaPuse hime’ sad ee Mill Refuse Lime. 
(These materials must be in bulk and on a cubic yard basis.): 


qa The material must contain a minimum of iy percent calcium 
carbonate equivalent. 


be. The material must be furnished i ae suitable for 
spreading. - ; cl A aah , 


Lead Mine Refuse Lime. (This material must be in bulk and on “& 
2000—pound ton basis.)$ 


ae The lead must be separated by the water table method. 
be The sludge must contain 80 percent calcium carbonate equiva- 
' lent and must be ground so that 90 percent will pass through 


an 6—mesh sieve. 


ec. The moisture content at time of shipment must not exceed 
8 percent. 


Carbide Refuse Lime. (This material must be in bulk and on a 
2000-pound ton basis.): 


ae The material must contain a minimum of 85 percent calcium 
carbonate equivalent. 


be The moisture content at the time of shipment shall not 
exceed 35 percent. 
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5. Agricultural Granulated Slag or Agricultural Slag Screenings. 


EAS or eaedtin mast be in bulk and on a thik ee ton basis. ys 


Qe The or eee mace contain 80. peroent cated um carbonate © 
equivalent. — oh a 
b. The material must be sufficiently. fine so that 4 pencent 
- will pass through an 8—mesh sieve. : oy 
ie ane a ces | 
6. Other Liming Materials. Liming Gateetate « other Hisns those listed 
herein can be furnished imp sai bat by ‘the ie Central 
Division..." Deeb 


Superphosphate. 


: oe 18% bso eae oad this material will be: Gira ince in 100-pound 
bags and. shall contain not.less than 18 pounds available ole 
per bag, which shall be considered the equivalent of 18 pounds 
e205 for production practice . credit purposes. 


Oe 19% Superphosphate. This:material will be hema shadl in 100-pound 
bags and shall contain not less than 19 pounds available P205 
per bag, which shall ‘be considered the equivalent of 19 pounds 
Po05 for production practice credit purposes. 


3. 20% Superphosphate. This material will be furnished in 100-pound 
bags and shall contain not less. than 20 pounds available P205 
per bag, which. shall -be considered the ecuivalent of 20 pounds 

P: #205 for production ' eae credit ee dn 


Rock eee 


This material will be: furnished. in 100-pound bags. This material shall 
contain not less than 30 percent phosphoric acid (Po05) with a maximun 
of 3 percent moisture atthe time of shipment. . Phosphate.rock mined and 
recovered in the State of Florida shall be ground sufficiently fine so 
that not less than 85 percent will pass through a '200-mesh sieve; 
phosphate rock mined and recovered in the State of Tennessee shall be 
ground sufficiently fine so that 95 percent will pass through a 200-mesh 
sieve; both materials shall be in a suitable condition for application 
on the land with standard fertilizer eqouipment.. 


Gypsum. 


This material will be furnished in Lobenenad pepe shall contain not 
less than 18 percent.of water soluble sulphur with a maximum of 6 
percent moisture in addition to water of crystallization, and shall 
be of such fineness that not less than 85 agent will pass gest a 
100~—me sh Baen Ps | Toth 
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SECTION III..- CONTRACTING FOR MATERIAL i 
“A. 164, 198, and 20% superhosphate and Rav Rock Phosphate. 
Rectrants Yok tiskstnAbertiiel@kli be canta the Washington office 


of the Department of Agriculture, and allotments of. such materials will 
be made to the States» — 


B. Liming iiaterials and Gypsum. *>  -) .. : .: 


Under the supervision of. the State committee, county committees will 
solicit bids for ‘these naterials from regular dealers and suppliers 

and make recommendations for award of contracts to the State committee. 
The State comaittee menber authorized to act as contracting officer 
will make awards and authorize the county committees to proceed with 
the acceptance of recuests for naterial and placing of orders. Con- 
tractors furnishing material will be. paid after delivery in accordance 
with the procedure outlined in Section 1X herein. 


1. Type of Contracts entered into. with Contractors. 


Subject to the determination of the State contracting officer, 
contractors may be awarded definite quantity or source of supply 
contracts. 5 fe ai Bist , 


ae Definite Quantity Contracts. 


ao | (1) Awards made under definite ‘quantity contracts will be for 
a definite” dmount Which the contractor will be required 
to deliver’ and the government required to place orders for. 


(2) At the option of the government orders may be placed for 
/ an amount as much as 20% less than the total amount of the 
' contract; provided the’ Zovernment does not have need for 
more than 80% of thé-contracted tonnage. 


(3) Operations under definite quantity contracts will be governed — 
by the procedure set: forth in "Procurenent ilanual, Part II, 
Contracting Procedure" prepared by the Office of Budget and 
Finance. (Copy of the manual will be furnished each con- 
tracting officer). 3 


be Source of Supply Contracts. 


(1) Awards made under source of supply contracts represent a 
" continuing offer .by the contractor to furnish material at 
the price indicated in his bid, in accordance with the 
_ terms of ‘the offer. However, a binding contract is created 
' when orders are:accepted by the contractor, making him 
liable for failure to deliver the amount ordered, and to 


pasS excess costs which may be incurred in connection | 
therewith. 


, oT 
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(2) Right of Either Party to Terminate Contract -. The contractor 
may terminate his offer at any time upon written notice to _ 
the Government. ifter giving such written notice to ‘the 
Governnent he is not required to accept any additional orders; 
however, he must furnish an explanation why cancelation is 
desired» This: statement is ‘necessary as 1t will be used as a 
basis to determine if such contractor should be solicited for 
future business. If cancelation, is recuested for unjusti- 
fiable business reasons, future invitations should not be 
gent to such contractor. If such contractor requests an 
invitation and bids then such bid. should not be recommended 
for acceptance. oan 


(3) The Government may at any time terminate the award made ,to 
the contractor. The Government will terminate the award for 
the following reasons: 


(a) Where material is delivered that does not meet the 
specifications as stipulated in the bid invitation un- 
less local conditions may make it necessary to accept 
material slightly below specifications. In this event 
make payment therefor at a reduced price. The State 
committee shall decide all such cases. 


(b) Where orders have been placed with the contractor and 
have not been delivered on schedule or othervise not in 
accordance with his offer. A contractor is recuired to 
fulfill a terminated contract to the extent of unfilled 
orders on hand on the date the contract is terminated. 


(c) Where a contractor mekes an assignment of his agreement. 


(for exceptions see Section IW, Pereerenhs Rs pubePateer arr 
18, page 18 hereof), | 


(4) Due,to the contractor's failure to meet prevailing con- 
mercial prices... 


Note: If at any tine during the period of the contract lower 
prices are quoted to the county comnittee by a responsible 
contractor other. than one originally solicited, or there is a 
general commercial reduction in price and the county committee 
believes a lower price can be obtained, such price quotations 
must be immediately communicated to the State office. Under 
these circumstences the contractor who has received the award 
should be given an opportunity to reduce his. price to meet the 
new available price. If he does not do so, the State con- 
mittee may elect :to terminate the agreement and instruct the 
county committee to readvertise for new bids. Extreme care 
should be exercised by the State committee to avoid readver- 
tising where the result of readvertisement would -probably 
result in oily a slightly lower price than originally bid. 
Every effort should be made to obtain the ‘best price within 
the county. However, efforts to obtain this goal should not 
be carried to the point where proper protection is not 
afforded contractors. 
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SECTION IV ~ GENERAL CONTRACTING INSTRUCTIONS ‘FOR IBFINITE QUANTITY AND SOURCE OF 
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SUPPLY CONTRACTS... 


First Yar Powers Act. ci 


We ay ose ceed ae shall be awarded in conformance with the ‘authority granted 


the AAA by, the Director of Finance. under ‘thé First War Powers Act. Exe- 
cutive Order 9001. and. 9023 authorized the Department to perform the func- 
tions and exercise the powers described in Title II of the Act, approved 


December 18, 1941 (Public Law 354, 77th Congress), entitled "An Act to 
Expedite the Prosecution of the War. Effort." The contracting officers of 
the North Central Region may exercise the above-mentioned authority within 


the limitations provided in this procedure. 


Price Ceilings. 


/ 


Awards shall not be made ata price exceeding the bidders! price ceilings — 


as established by Maximum Price Regulation 386, dated May 15, 1943. 


Preliminary Steps in Soliciting Bids » Form NCR-865- The county committee 


after analyzing the needs of the county, will recuest authority from the 
State committee to solicit bids by entering the following information on 


‘Form NCR-865, "Request for Authority to Solicit Bids to Establish Sources 


peal’ 
‘ ’ t 


of Supply for Conservation Materials," and forward the original and one 
copy to the State committee for approval. 4 Forn NCR-865 shall be sub- 
mitted for each type of material .desired. sil : 


f is avo ah 
Haterial ~ Kind Desired (Iten 1). . 
i Lap LM ier MOG toe eee 5 Sip NY 


; oy Indicate the kind of material desired. od Us permissible to recommend 


advertising for more than one kind of material if the needs of the 
eounty justify it. In such case, separate advertisements will be 
necessary and separate Forns NCR-865 should be completed by the county 


R , 


connittee. at gall 

e- Bids may not be solicited for any Material not listed in Section I 
herein without prior approval being.obtained by the State committee 
from the North Central Division. ) Rane toe 


sc Macys deviation from the specifications, as prescribed by the North 


Central Division, will be pernitted. | 


4. Area Desired (Item 2) — The area in the county for which a source of 


Supply is desired should be given. For example the entire county or 
certain townships. Any "F.0.B. Truck," "F.0.Be Rail," or "Stock Pile! 
bid solicited shall be for the entire county or State. 


Be “Type of Delivery Desired, Prevailing County Prices, and Amount of 
Material (Item.3). © na 


a4 Check the type or, types of delivery desired, such as "F.O.B. 
Rail," "F.0.Be Truck,." "Stock Pile," "Delivered to Farn," and 
"Delivered to Farms and Spread on Fields." 


£ US pas 


7. 


£ ec 


ee Om 


bis Estimate the: prevailing commercial prices in the county for 


the types of delivery to be solicited. 


_¢, Estimate the amount of material to be ordered through December 


$1, ‘1944, by types of delivery and total in tons or cubic yards, 
Buieer ron Ps Batre ork 


podgesa of Supply 6 be Solicited (Item 4). = ant county committee 


will list regular dealers, truckers, and producers normally supply- 


ing material for the area, It ‘is necessary. that wide competition 


be had through sending invitations to bid to alt ppepone. ble dealers, 
Say pha and producers in the ATES, 


erin tne ~ ‘The enema of the Aerteultural Conservation Association 


should Se ane cow the request in the spaces provided therefor, 


om a Authorization to. Solicit Bids - the gies bea hciataeabis wills 


1, Enter in £ ons Lie: date bids are to be solic ted, 
_2. Enter in item 6 the date and time bids ase. bo" be opened, 
Set Enter in item 7 the names and addresses of additional persons to 
be solicited, and, if approved, 
4, Sign and date the form in the spaces provided thayatos and return 
’ the original copy to the county, GOMES wary: De. 
Ze Soliciting Bids. 3 : ip 
1. Method of Solicitation - U. S. Siitintisind orm 35 (Revised) shall be 


prepared by the county office. 


ae 


hag. 
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No entries shall be made in the spaces for the Invitation No. or 
RoBtna No. 


Enter in the proper spaces. in the vores the name and address of 
ie Counvy sg aR angen Conservation Association, 
Bites in. tHe “space for the date the date on chch the invitation 
‘is made jc. 


Enter in the proper spaces in the Tih ha tentfire the time and 
‘date for receiving and opening tids, This should be taken from 


“| NOES6S. ean 


re Bibes ied name eee title of the died eecns of the. ‘Agricultural Con- 


“servation Association in the proper spaces, 


ites! in te proper spaces, the kind of material, the name of the 
county and State in which such material is to be furnished and the 
date when the delivery period is to begin, 


Enter in the blank spaces following "Bids are solicited fot items 
No." the corresponding numbers for the types of delivery desired as 
given on page 2 of the bid form, 


Pod: tial ie 
h, No entries shall be made by the county office in the bid part of | 
Form 33, or oh page & of the bid form, except in cases where bids 
Bre solicited for delivaed to farm and delivered to farm and 
spread on fields. if ‘i et 
pe” Te pads are solicited for these types of delivery, the county office 
i shall enter in the table at the bottom of page 2 the names of the 
townships for which such bids are solicited. 


Forms to be Sent to Bidders, | , 


1. U. §. Standard Form 33 (Revised), together with sheets 2, 3 and 4 of the 

‘bid form in duplicate shall be forwarded to all persons listed on NOR-865 
and to any other responsible dealers, truckers, or producers known to 
the cammittee. Pog ' 


2, Ifthe amount of material which will be used in-the county may exceed 
$10,000 in, value, the county committee should submit to the prospective 
bidder, with the bid invitation forms, 2 copies of the Yalsh-Healey 
stipulations, which should be mde a part of any award made in excess 
of $10,000, 


Se. Ai nveny person requests permission to bid, he shall be given an invita- 
tion, A copy of the bid invitation shall also be posted in the Post— 
Office in the city where the county committee receives its mail, ; 


Persons Excluded from Bidding.- The following persons may not have any 
interest in a Government contract for liming materials: Agricultural Con- 
servation community committeemen, county agricultural conservation committee- 
men, agricultural conservation county office employees, State agricultural 
conservation comnitteemen, agricultural conservation State office employees, 


other Federal employees, and any member or delegate to Congress or Resident » 
Commissioner, 


Receipt of Bids 


1, Bids will be received in the office of the county association and 
held unopened under lock until. the date and time of opening, as 
stated in the advertisement, Any bids received and opened through 
error prior to the time of opening will be immediately resealed by the 
person opening same and the envelope signed to show who opened it, and 
such person shall be held responsible that the contents. thereof are : 
not divulged, Ot eee me rE 


2. Public Opening and Recording of Bids.~ At the time and date of opening, 
All bids received shall be opened publicly, read,. and.the prices bid 
recorded in a permanent record by the person named in the advertisement, 
or his representative, at the place mentioned in the advertisement. 

The bid abstract, Form NOR-867, will be the permanent record, Bidders 
or their representatives may.be present at the opening. 


% 


Se 


Delayed Bids ~ Bids presented by hand or receivediin the mail after 
the time of opening will be returned to the bidder unopened with a 


_.letter of explanation, except in the case where the delay was due to 


the mails and the Post Office cancellation mark, confirmed by the 


_. Postmaster, clearly indicates that the bid was mailed in proper time | 
and manner to be received:in the ordinary course of mails before the. 


time fixed for the opening of bids, In this event the bid should be. 
opened, considered, clearly marked:to-show the time of receipt, and for- 


-warded, together with its paver eT es #0 mae ete office along with 


other bids, 


- Corrgction in Bids Before Opening © 


a, Corrections made on bids prior to opening must be initialed by 
the bidder or mst be verified by a statement signed by the bidder, 
if such bid is to be recommended for acceptance, Then this state- 
ment is necessary, it mst be attached to the original bid. 
Corrections not initialed on bids which are not to be recommended 
for acceptance must be noted by a statement made and signed by the 
county committee, This. statement must be attached to such bid 
for future reference, If at a later date such bid is to be accept-— 
ed it will be necessary to have the changes initialed by the bidder 
or a statement obtained from him verifying such change and attached 
to. the onretnels bid when recommended for BE CED TABOR. 


es Bids can be corrected, amended, or withdrawn by telegraph or 
letter before the time set for the opening of bids, In such cases 
the telegram or letter should be held and considered together with 
the bid at the time of opening, 


Telegraphic Bids 


as Gomplete telseraphic bids cannot be considered, 


b. Telephone or oral bids, or-a bid submitted by letter and not on 
the bid invitation, U.S. Standard Form 33 (Revised), cannot be 
considered, 


evranet aus in Bids After Opening . 


a, No corrections or modifications in bids will be permitted after 
the time of opening, Clarification of a bid By the bidder may be 
considered by the contracting: officer,” 


b, Where the price bid is obviously in Beene) the county committee 
should verify the price bid by securing’a written statement:from 
.. the bidder which should be attached’ to the bid when forwarded to 
the State committee, 


State or Local Sales Taxes ~- State or local sales taxes should not be 


included in the price bid, It will be necessary for the contractor 


to sign a certification to the effect that such taxes were not included 
in the price offered, when his voucher is submitted for payment. 


dé: 


at? ae 


ae 


‘ 
MwA Carer $A re- oty aris : . 
Pete apd ore ker Bass bt : 3 


| Examining Bias. Bs ea Be a de ne ag A niga" 


ae The aot committee will examine all bids to see that they are 


properly. executed; that no modifications ‘have been made in the 
terms of the invitation, and that they ‘are Resch si tain the bidders or 
their authori zed representatives. Lae 


ar De. in the event an agent signs for the principal, ue principal nust 


‘Resomiematious) by jounty Committee | 


be disclosed and the county committee must be satisfied that she 
agent has authority to act in the capacity ‘shown, 


c, If the identity of the bidder cannot be. determined, the bid will 
not be considered by. Anos State committee. 


¥ 


(uAtres ot Vim Bids- The county committee will prepare’an abstract of 


all bids received on Form NCR-867, "Bid Abstract and County Committee 
Recommendations," 


a 


If a. ddgqount: is "of fered, compute the net puree and enter it on the’ 
bid abstract. i : it , 


Administrative Determination by County Committee - It is the definite’ 


- responsibility of the county committee to make such inquiries or 
investigation as may be necessary, with regard to the bidder's source 
of supply, . credit facilities, and equipment, to administratively 
determine the bidder's apparent ability to: comphy with his offer, 


Awards to Other Than Low Bidder - Subseet to the oganty committee's 


determination of the bidder's ability to comply with his offer, awards 


may be made to other than low bhagers under any of the following 
conditions: / 


ae 


The source of supply of, the low bidder is not the most sontyale 
located source in rélation ‘to the area ab0 be served, 


Deliveries by the low bidder would consume a koted mileage in 
excess of the permitted mileage approved for the bidder's trucks, 


Deliveries by the low bidder would entail an excessive rail haul. 


Award to low bidder would catise his hauls to overlap those of 
other contractors. 


oad 


It is necessary to make awards to more than one:bidder to adequately 


meet requirements of the area with a minimum use of transportation 
facilities. ' ; ; 


If a bidder specifies "all’. or-none" of a group of townships, or 
the entire county, and it is clearly to the advantage of the 
Government to accept such bid, in that the aggregate cost for 
the area specified is less than the cost would be-if separate 


awards were made for the individual townships, the bid may be 
recommended, 


ey ee 


g. If it is ‘the definite conviction of the county. committee, after 
proper investigation, that the bidder will not be able to comply 
with the terms of his offer, the.Jow bidder need not be recomnend- 
ed by the contracting officer. It will be necessary in such 

cases to furnish ‘information to the State office regarding the 
bidder's financial status, his equipment, éxperience of the county 
committee in dealing with him, and any other reasons why the 
county committee believes the bidder should not be given the 
award, 


3. Tie Bids 


a. The county committee should determine whether any factor exists 

that would result in an advantage to the Government and forma 
basis for preferring one bidder over another, An example of this 
would be difference in quality of material, or the fact that one 
bidder ‘is offering sufficient material to meet the entire needs of 
the county and another bidder is offering an amount of material 
that will only partially meet the needs of ‘the county. 


De It is possible to recommend the acceptance of all bids which ‘are 
tied, This would be desirable if no bidder has offered enough 
material to meet the probable needs of the county. 


ec. If no factor exists which would justify accepting one tie bid 
over another, and it is not desirable to aceopt all tie bids, the 
one to be accepted should be determined by lot. 


d. The receipt of a number of tie bids indicates possible collusion 
among bidders. In this event, the county committee should 
investigate such bids and furnish the State office with a statement 
covering the results of this investigation and their opinions as 
to whether collusion actually existed, 


4, Completing Bid Abstract - After the bids have been abstracted and 
county committee determinations have been mde, recommendations for 
awards should be made to the State committee by completing Form NCR-8€7. 
"Bid Abstract and County Committee Recomnendations", in triplicate. 

The county committee should keep a copy of the abstract in its files 
at all times as a permanent record, 


5. Forwarding Bids to the State Office - The county will forward the 
following forms to the State office; 


a, All bids received and the envelopes in which they were sent. 


bd, Two copies of the bid abstract and county committee recommendations, 
Form NOR-867, "Bid Abstract and County Committee Recommendations. : 


c, All county eee on harreeponacsee to and from bidders and any 
additional information or material incidental to the bids. 


=e = 


K. Handling Bids and Related Material in the State Office. 


vt 


Peeaiyine Bids and Related Material, _Form NCR-875. 


a galt: eames Leh oy ere when the request for Biot has 


» been received from the county and is approved and Te SUrRE ty 


b, Time Stamp. Immediately upon receipt of the bids, Rock NOR-867, 
bid envelopes, and all correspondence pertaining to the -bids, 
each separate sheet should be stamped to indicate the date and 
time of receipt (preferably on the reverse side in a manner that 
will not obscure any important entries.) 


,¢. Post column 5 when the executed bids and related material are 


_ received in the State office. 


a.. Assign material to. a clerk for a detailed check. The initials 
rear, the clerk to whom the material is assigned should be inserted 
in te 8. 


. Suspensions - Suspensions shall be prepared on a blank sheet of paper 


approximately the same size as the bid, In the upper left-hand corner 


show the name of the county, @ the next line, below the county, 


enter the name of the contractor. On the right-hand side, enter the 
date of the suspension. Number each separate suspension notation and 
leave a line between each, After all reasons for suspensions have 
been noted on the suspension sheet, the clerk should sign at the 
bottom and then clip the sheet to ter bid and other related forms, 


Determining That All Necessary Material Has Been Received - Before 


a detailed examination is made of the recommendations, a: check: should 


be made that all forms listed on the bid abstract are present. If 


any material is missing, a notation of that fact should be made on 


the suspension sheet, 


Examining eee - Determine 


aa. That | all Sida dees bidders have been solicited by | the deat 


_, by: making a cross check of the names appearing on Form NCR-867 ° 
"and. NCR-865, ; m ei 


b. That the blanks provided for the name of. county association, 


address, and date have been properly compléted ‘on’ the bid. 
forms, 


ec, ‘That the name of the material; the county and ‘state, are en- 
tered in the giveaes provided therefor, 


a. That the blanks yn the amount of material, price, etc., 
‘are aoe completed by the Eh ainaahi ; 


-~ 13 - Me Ries 2 


eaten : he 


~, Waether tne ‘Apaneea te 7¢9st.of .the material offered may . Miexcbot 


$10,000, If different prices are quoted for. different town- ” 
ships, multiply the quantity to be accepted by the gigcct 


~.price-to,be accepted. Where, according .to this computet 
athe .vaiue..of--the material. offered will exceed. $10,000, betak- 


+: Iime:. that item,4 has~been completed, . .T€ the answer 13 “yes! 


and the Walsh-Healey Act is applicable, determine that the 
Ylalsh-Healey stipulations are included with the bid, In the 
event the Walsh-Healey.,stipukations, are. not -included with the 
bid,.a notation. should: be made on. the. suspension sheet to 
attach a copy:to the bid, if accepted, before, transmitting 
the contract to the General Accounting Office, and to forward 


.&@ eopy of such stipulations to:.the bidder with the. notice,of 


acceptance, If. the..answer.is nol or if the. county ‘committee 
has knowledge that the value of the material to be furnished 
under the contract will not exceed. $10, 000, a;notation should 
be made on the suspension sheet to limit the contract to ~ 


$10,000... Bidders who indicate on page 2 of the contract. that 
_they are. not: -dealers.or manufacturers may not be awarded a | 


contract in excess of #10, 000.00. 


That no PE at ty been AS on “the printed parts of the 
form, and that all changes in entries made by the bidder bear 


the initials of.. the. PE RORE: signing the bid. 


‘mat. the. ee was. sre tioe. and ae ha prior. to. the time of 
~ opening, fe pid should be- questioned if. there is. anything about 


the bid, the envelope in which it was submitted, or any sur- 
rounding, circumstances that indicate the. bid.was not actually 


. . reeeLyed in.its. complete form prior to, the date of opening the 


Sigler 


bid, Accepting bids submitted after the time set for opening 
removes the fair competition required by law since late bidders 
may have obtained information that would enable them to un- - 
soins submit the lowest bid, 


That i ea he Gh eotat aa bean offered, the nate det ee 
cated on the. bid-abstract. the net prices per ton after. taking 
the discount into consideration, ‘he county committee com 
BE ERLaM Se Re OnLe: be, checked, 


That the tiaras acapiey > price bid does not cat the price 
for which the material is being sold commercially, as indi- 
oated by the.estimates submitted by the county at the time 
authority. to solicit: bids was requested, (Form a Brie?) 


That the amount. of material offered by the Didier is compar- 
able with the needs of the county as estimated by the tad 
on Form NCR-865, eters phon 


That.no restrictions are made by the bidder which would change 


the terms of the advertisement. If restrictions or modifi- 
cations in any manner would permit the bidder to obtain an 
advantage.over. other bidders, such..bid should be rejected, An 
example of such. restriction would be. if a contractor bid on a 
per ton mile basis. 


6. 
’ Sideration to the instructions to county offices contained in 


10. 


Be 


b. 


a Do 


Examining Bid Abstract ~ 


Determine that all the necessary information on this form has 


_ been properly entered. 


In the event any information has been omitted from the’ form 
that cannot be supplied in the State office from available 
information, the form should be returned to the county office 
for completion, or 


Tie Bids - In making awards the State office should give con- 


paragraph 3 (a.b.c. and d), page 1l of this procedure. 


Making Awards - No award should bé made until atl questions con- 
cerning the bid to be accepted have been settled. 


Preparation of Standard Form No. 1036. 


Ae 


b. 


Where awards are made to other than low bidder, the contracting 
officer will prepare Standard Form No, 1036 in‘triplicate. 


Standard Form No. 1036 shall contain a complete explanation 
and justification of the action taken, 


The original shall be forwarded to the North Central Division, 
one copy filed with the State office copy of the contract, 
and one copy filed with the county office copy of the con- 
tract, DO NOT SEND A COPY TO THE GENERAL ACCOUNTING OFFICE, 


‘The information furnished on this form must be ‘complete 


since all action taken under the First Yar Powers Act is sub- 
ject to review by the Director of Finance. —o 


Contract Number 


Ae 


Ce 


The State office will number the contracts consecutively 
beginning with number 1, preceded by the letter HAN the 
State code number, and "(144)aa"; for example, A35(144)aa-l. 


Register of Contract Numbers, A register of numbers shall be 
prepared showing the contract numbers and the names of the 
contractors, 


Enter the number of each contract in the upper right corner 
of the bid form in the space marked "Contract No, in 
This number will be entered on the original signed bid, the 
original typed copy, and all carbon copies. 


Notice of Acceptance - Form NOR-871 (or Form NCR-671) 


Qe 


b, 


This form shall be prepared in quintuple - original and four 
copies. si es 


Enter in the proper space at the top of the form the contract ~ 
number, together with the name and address of the contractor. 


by 
. 
We 
f 


pi 


Co 


e. 


® Dag s 


Hnter the proper information in the blank spaces in the first 
sentence of the acceptance, | Phe were 


Enter the price and unit of material in the spaces provided 
‘therefor for the types of delivery accepted. 


If "Farm Delivery" or "Spread on Field" type of delivery is 
accepted, the unit should be entered following "per 

at the top of the table. ‘The prices should be entered opposite 
the townships in such table, " 


If a discount was offered it should be entered in the blank 
space provided therefor at the bottom of the form, 


Strike out whichever is not applicable, "is" or "is not" in 
the sentence pertaining to limitation to.$10,000. 


The contracting officer shall sign the original and one copy 
of the form in the space provided therefor and indicate his 
title, The facsimile signature, or the typed name, of the 
contracting officer should be inserted on the remaining copies, 


The date of acceptance shall be entered on all ‘copies, 


If awards for definite quantity contracts are for an amount less 
than the total offer a supplemental letter of acceptance should be 
attached to Form NCR-871 clarifying the award with respect to 
quarterly deliveries and type of deliveries, 


Distribution of U., S, Standard Form 33 (Revised), and Related Forms, 


The original Form NOR-871, or (NCR-671) shall be forwarded to 
the contractor together with a letter of instructions (see 
attached sample of NCR-868), and a supply of Forms NCR~663 and 
NCR-664., 


The signed original of Form 33, and a signed copy of the 

Notice of Acceptance Form NOR-871, or (NCR-671) shall be attached 
together for forwarding to the General Accounting Office, Vashing- 
$0n5)/ Des Gye 2° 


A copy of the bid abstract (NCR-867), a copy of the Notice of 
Acceptance (NCR~871), or (NCR-671) and Standard Form No, 1036 
shall be attached together for forwarding to the North Central 
Division for North Central Division use, 


One copy of Form 33, together with a copy of the Notice of 
Acceptance (NCR-871), or (NCR-671) shall be forwarded to the county 
association, In case any deliveries will be made in the 

county by rail, a copy of NCR~873 shall be included, 


The following shall be filed in the State office: 


12, 


Se 
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(1) Acceptea-Bids ~ the original. tyned copy of Form A@» 8 


copy of the bid contract Form NCR-867, a copy of Form 
1036, and a copy of Form NOR-871, or (NOR-671) should 
‘pe placed in a folder and, secured by an ACCO fastener. 
The bid‘abstract should appear first in the file, The tab 
on the folder should bear the name of the county, the name 
‘of the contractor, and the contract number, _ 


(2) Rejected Bide <~ These should ve filed by counties’ in a 


Folder immediately following the accepted pid folder. 


Readvertising, In the following cases the State comaittee will 
authorized the county to readvertise: ; 


Be 


Ce 


All Bids Originally Rejected - Where the State committee has 
rejected all bids received under a prior advertisement and 
the State committee believes that readvertising may establish 
satisfactory sources of supply, 


Original Supply Exhausted - Where the amount offered by the 
accepted contractor has deen ordered and sufficient additional 
material cannot be secured through an increase in his con~ 
tract or by negotiating a new contract. 


Contract Terminated Before Completion Thereof — “here the 
contract has been terminated for any reason, 


Increasing Amount of Material to be Delivered Under the Contract. 


Increasing Amount Of MAveTL OO Soe Te Te. 


Ae 


The amount of material offered by the bidder may be increased 
by mutual consent of the contractor and the contracting officer 
when the contractor agrees to provide more material at the se 
same price or a lower price, and the county committee determines 
that this is the best price that can be currently obtained, If 
an increase in the amount of the contract is desired, the county 
committee should forward the State committee the following: 


(ajack memorandum giving the additional amount needed and stating 
that the price offered is the best price that can be 
currently obtained, ; 


. (2) Attached to the above memorandum a statement from the con- 


tractor setting out: 


(a) That he agrees to deliver material meeting the speci- 
fications provided in the original contract at the same 


or a lower price. (Giving the price and contract 
number) . , rat es 


(>) The amount he agrees to furnish, are : 


bd. If it appears that it might be possible to secure a better price 


through readvertising, the county committee should request 
authority from the State committee to readvertise, 


14, 


15. 


16. 
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c, The Yalsh-Healey Act applies to all contracts whe're the amount of 
met 6 contract may exceed $10,000. In the case of increasing an 
ae agreement where the increase may result in the value of the 
‘agreement being in excess of $10,000, the ‘falgh—-Healey Act will 
apply to the amount of increase and the undelivered portion of 
the original contract at the time of increase, It is necessary 
that the contractor sign a statement agreeing to comply with the 
provisions of the Yalsh-Healey Act, If the contractor will not 
agree to comply with the provisions of the Walsh-Healey Act, it 
will be necessary to limit’ the increased in the contract so that 
the total. amount of the contract will not exceed $10,000. 


‘treatina’ Off8 is to Deareaud Price Arter Award - After an award has 


been made, the contractor may offer to decrease his contract price 
for a temporary period or for the duration of the contract, and the 
Government has the right ta accept his offer since it is obvi ously 
to the advantage of the Government. Ifa temporary decrease is 


offered, the contract may later be increase up ‘to’ but not to exceed 


the price contained in the original award, provided the language used 
does not preclude a later increase of price, An example of an 


offer for a temporary decrease in price is the statement, "Until 


further notice my price should be decreased -$0. 25 per ton," If 
the contractor furnishes a statement which does not limit the - 
reduction to a temporary period, such as "From now on until the end of 


jay contract my price should be reduced $0.25 a ton," then under no 


circumstances can it be increased to the original price. In all 
cases, offers to decrease prices must be in writing, signed by the 
contractor, and transmitted immediately to the State Office. A 
letter of. acceptance shall. be written by the contracting officer to 
the contractor. One signed copy thereof together with the original 
of the offer shall be forwarded to the General Accounting Office, 
Yashington, D. 0., also copy of the offer and a copy of the accept- 
ance shall be forwarded to the North Central Division, the same 
procedure must be followed in connection with subsequent increases 
in price, County office records shall be changed as soon as 

the decreases or increases are properly approved by the State office, 


Walsh-Healey Act - A copy.of the stipulations under the ‘Yalsh- 
Healey Act shall be furnished prospective bidders if the amount 
of material to be used in the county may exceed $10,000 in value. 
The copy of the stipulations shall constitute a part of all con- 
tracts accepted where the. amount to be auETs SHE may exceed 
$10,000 in value, 


Preparation of PC-1 "Notice of Award of Contract! - Form PC-1 


shall be prepared for each contract subject to the provisions of 
the Jalsh~Healey Act as follows; : 


a, In quintuple. Disregard notation on PC-l as to number of 
copies, . 


EE Sat 


ae Fill in blanks’ with information requested, Since no. minimum 
wage has been determined by the Secretary of labor the word 
"no" should be entered im the blank space of the following 
_ sentence, "Minimum wage determination of the Secretory of 
Labor in the 4 4 industry made weary of contract." 


c. The original and first: carbon copy. 7 ai Form Po- 1 pale be 
_. Signed by the contracting ASAE sti Ps 


d.’ Distribution ~- The’ biped and the: first bas. “carbon copies 
* shall be forwarded to Public Contract Section, Wage Hour and 
Public Contracts Division, Department of Labor, Washington, 
D.C, mie retaining, “carbon copy shall be retained in the 
State office’ files, ) Pee: 


ey paneer. of Forms PC-13-- Poster — Forms PC+13 shall be :sent 
to contractors subject to the provisions of the Pa eae Act 
in confamance with the following procedure: 


-a, The word "has" in ‘the sentence "A. minimum wage haw (has not) 

: been determined by the Secretary of Labor for the industry," 
Shall be crossed out by the conprantine officer before oh 
-the poster to the contractor. 


b, Two posters for each plant shown on Form-PC-1 as supplying 
material shall’ be furnished the contractor, 


¢. A separate letter of transmittal containing information .. 
relative to the keeping of employment records required under 
the Act available for inspection by authorized representatives 
of the Secretarv of Labor shall be sent to the ee A for 
each plant. (See sample letter attached, ) 


a. en name or address of the plant furnishing the material is 
' different from that of the contractor, add the following note 
to the bottom of the letter of transmittal; For posting at 
(name) (address) . Where a contractor is a manufacturer the 
_ “posters are for display in his ‘plant regardless of the type | 
“of delivéry involved, ‘here a dealer bids on a delivered 
basis, the posters are for display at his place of business, 
If, however, a dealer bids a price’ f.0.b, the quarry of a 
limestone producer, then the posters are also for display at | 
the quarry, | oe 


18, ‘Transfer of Interest in Contract - 
a aa re ee LEA, 


a, If a contractor desires to transfer the interest of his con- 
tract to another person, he should be advised that such pro- 
cedure is not permissible except in cases which comé under the 
provisions of Paragraph 26 (Contracts~Assi gnment) on Page 120 
of U.S, Department of Asriculture Procurement Manual, Part a 
Contracting Procedure, 


v. 


ie 


- 
j 


+ ? 


: omey. be. Gi sheontieh Tpayiaiite. eis Danks a ao uePeet iy be assigned, 


» Sake AQ = 


The estate of a deceased contractor may transfer the balance 
.of the contract to a substitute contractor as provided by the 
instructions in Segtion Ix, paraereph Z,. Item 4, of this 


Preceding, ‘i Re BP ey 
baie rae 
4 viene iw Pos ae mie? hall 1, Pid ee \ 
bet 


In the” event of ‘the tibilefer of ‘a& “source, ‘of: erase contract in 


Such, assignment” shall ‘be’ madé“in conformance: with. the piagoduse 
‘set forth in’ Section’ ‘IX, Par. ae mapreiing bas, 


be ee. 


92 AL 


tp 


oe tee & 


a 
SECTION V. - ELIGIBILITY. | | ” oe 


A. Conservation Materials, Any farmers who intends to participate in the 
Agricultural Conservation Program and who. is not indebted for conservation 
_ Materials’ furnished under a previous program may, upon his request, be 
furnished conservation materials in lieu of part or all of his payment. 


1. Amount of Materials, The total value of the materials furnished to any 
person shall not. exceed the payment which the county committee believes 
-. will be earned by. such person by the performance of regular practices 
plus the application -of liming materials , in Wisconsin), minus the 
amount’ of such payment which has ‘been. ‘assigned, and the amount of such 

person's indebtedness appearing: in the register of indebtedness, 


2. Kinds of Materials, A producer may be furnished more than one kind of 
material, provided the total value of the materials furnished is not in 
excess of the limitations set forth in this section, 


3. All Materials Farms. ‘The filing of an application for payment will not 
be required for any farm with respect to which the maximum payment for 
regular practices (plus the application of liming materials in Wisconsin) 
without including the small payment increase, is not in excess of $40, 
provided: 


(a) No person who has an interest in the payment for the farm has 
assigned his payment or is indebted to the United States as indi- 
cated by the register of indebtedness. 


(bo) The request for materials indicates that the materials are to be 
furnished in lieu of all payment: on the farm, 


(c) The materials furnished are not misused, 


(d) No claim will be made by the producer for payment for the perfor- 
mance of any special practice, Except the application in Yisconsin | 
of liming materials in Wisconsine + 


4, Deduction for Materials, Wherever materials are furnished, a deduction 
shall be made in an amount determined by the Agricultural Adjustment 
Agency, If the producer misuses any such material, an additional de- 
duction for the material misused, equal to the amount of the original | 
deduction for the material, shall be made, The deduction for materials” 
shall be made from any payment to the person who obtained the materials, 
but if the amount of the materials exceeds the amount of payment for : 
the producer, the amount of the difference shall be paid by the producer 
to the lar Food Administration, 


des Od en. = 
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\ 


re 


Ordering Piaihs Materials ee than by Rail ~ For Seiiteey of liming 


materials other than. by rail the: following forms will be ened i the 


county office and the contractor: 


| ACP-G4-10R - - teeqdedt for Made rati se linterial" 
NCR-663. -- ~ "Delivery Receipt, other than Rail Shipments" 
aah = "Contractor! s Delivery a ae 


1, ACP-64~NCR, ea: for Conservation: Material: or service! - “should be 
prepared as follows: vo 


a. 


Enter. in the* spaces peovteda in "the upper right. corner the name of 


the applicant, the State and county code numbers, and the farm 


Number, Make no entry in the blank "Request for Shipment Number", 


Enter. "Yes" or WNot in ae blank space following WALL payment in 
Ora ae whichever is applicable.. 


Enter the program year during which the material is fo be used in 


‘ the proper space. 


Enter the proper information in the blank spaces of the table. _ 
Enter the address of the applicant in the proper space, 

Enter the location of the farm in the proper space, giving sufficient 
information that the contractor will have no paaaerel ty in locating 


it. 


The applicant should date and sign the request in the spaces 
provided, 


A member of the ccd comma toe" atone: enter the date and sign the 
request if a ie in the anace provided, : 


Be AcP-64~1'cR - miner beer ke 


ae 


The original should be held in the county office until Form NCR-664, 
"Contractor's Delivery Summary", and related Forms NOR-663, "De- 


livery Receipt" are received. 


The carbon should be forwarded to the contractor except where the 
producer desires to go to the source of supply for material, in 


' which case he should be ire the carbon copy for delivery to 


the contractor. | 


4 


-b. ‘The originals will be attached to the contractor's delivery summar- 


baa 


c, The original Forms ACP~64-NOR shouldbe checked against Forms 


NCR-663 and NCR-664, If the producer delivered a smaller quantity — 


than the amount requested on -Form‘ACP—64-NOR, correct the ACP-64" 
to show the actual quantity and valué‘of the material delivered, 
If the amount delivered is larger than the amount, ordered, correct 
the NCR-664 to conform with the amount ordered on ACP-64 and 
notify the contractor.of. the correction. After checking the 
original Form ACP-64 against Forms NCR-664 and NCR-663 file the 
original, ACP-64 in the register of indebtedness file, 


NCR-663, Delivery Receipt - 


a, Form NOR-663 will be-filled out in triplicate by the contractor, 
and the farmer or his authorized agent will sign in the lower 
right corner. ; 


ies, NCR-664, and be forwarded to the county office at periodic 
intervals, The first copy of Form NCR-663 will be given to the 
farmer and the last copy will be retained by the contractor, 


NCR-664, Contractor's Delivery Summary —' 
a. Four copies of this form are filled out by the contractor. 


bd. ‘The original and two copies will be forwarded to the county associa- 
tion and one copy will be retained by the contractor. 

c, ‘hen received in the county office, Forms NOR-663 and NCR-664 shall 
be checked against Forms ACP-64 to determine that deliveries have 
been made in accordance..with the approved requests. If Form NOR 
664 shows deliveries in excess of the amount ordered on the related 
ACP-64, Form NOR-664 shall be corrected accordingly and the con. 
tractor shall be notified. Such corrections on the NCR-664 shall 
be initialed by the contractor before this form is submitted to the 
State office. In cases where the amount delivered was less than the 
amount ordered, the Form ACP-64 shall be reduced to the amount ~ 
delivered, 


d. The county office shall check each ACP-64 against the NCR-664 and 
Complete column 3 of NCR-664, Revised,’ by answering "Yes" or "No! 
to show whether the farm is an "All Materials" farm. n old sets 
of Form NCR-664 a column should be ruled off just after the column 
for the farm number and headed "All Materials Farm", "Yes or No", 


e, After thoroughly checking ‘Forms NCR-664 against Forms ACP-64 and 
NCR-663, the original dnd’oné copy shall be forwarded to the State 
office, One copy shall be retained for the county association file, 


— 23 - 


B. Ordering Liming Materials by Rail - For delivery of liming material by 
rail the following forms will be used: 


1, 


NCR-881 ' "--Summary of Requests — eg 
--ACP-64-NCR = -Request for Conservation Material or Service 
ree ey - wi THC ea ERE: & eareee Report ‘ 


‘WOR-881, maa & of en shoula be: prepared as follows; 


ae 


Py 


Ce 


_(3) Amount desired’ 


Enter in the REPT PERE spaces} . 
(1) Name and code number of State and county 
. SR he ee 


(2) ype of ei (Uinbetene. ‘Lead mine refuse, etc.) 


(4) Date delivery desired 


(5) Name of consignee 


(6) Address of eats 


(7) ere. of railroad 


rate we 


(8) Actual bake of Heit 


sy memver of the county aaa es. should sign in the’ space provided, 


+ ‘ fh 


Forward the irioival aor first copy to the gets office. Retain the 
ad a CODY. in’ one county atid 9% 


< 


Seem AOP-64-N0R, Airset for aE “yateviar® or Service, 


Dy 


C, 


d, 


This form will be prepared in the Semis , manner as | described under 
paragraph 1, a, of this Section. 


Then Form NOR-881 is returned by the State inet, the Aaa number 
appearing thereon should be entered in the space provided in the 
upper right hand corner of Form ACP-64, 


When the eer ey is Ge Pee nad to the farmers at the railroad siding 
the consignee will obtain the Signature of each farmers in the space 
provided on the reverse of the oveinas Form ACP-64, 


The original Form AGP-64 wht Be filed in the register of indebted- 
ness file, The copy may be given to the farmer, 


ACP-67, "Receiving and Inspection Report", 


Qe 


Upon arrival of a shipment the consignee will notify all’ pro- 
ducers who have requested material, 


byt Kcrhewledes receipt of the material by preparing a  peden eee and 
inspection report, Form ACP~67, Forms ACP-67, Revised June 18, ] 
1940, should be used for cases where no shortage-is. involved until } 
the supply of Forms ACP-67 on hand, has been exhausted. Forms 
ACP~67, Revised November, 1943, shall be used whenever a shortage 
is aise 


Cc. Prepare Ro eni ACP-67 in tHe following manner: 


(1) 


(2) 


€3) 


(4) 


(8) 
(9) 
(10) 


(11) 


car number, arid enter a ‘check mark to indicate the type of car q 


Under "Remarks" for shipments of liming materials nana sbaner 


aad 


Enter the names of the county and state and ‘the applet 
code numbers in the space provided, 


Enter the "Aaa Request for Shipment No." 3 in the space provided.s 
Immediately following this number enter the:.bill of lading 
number preceded by the symbol "B/L", 


Enter in the spaces provided the date received, the quanti ty 
received (actual tons or yards received), thé name of the — 
material, the name of the contractor from whom received, the 
actual point of delivery, and the name of. ,the railroad, 


llake no entry in the space provided for the zone. in which the 4 
farm is located. ; 


Place check marks in the applicable blocks regarding point of q 
gare type of material. (bagged or bulk); and type:of bag. “d 


Enter in the spaces provided.the railroad car.initials and the | 


used, 
Enter the railroad waytill number and its Sate) and the deliver 
agent's freight bill number and its date, 


Pincece chook mark in the applicable block to indicate he ther : 
a sample was talen on delivery. 


whether a deduction has been made from the vendor! S voucher, in 
addition to any other pertinent information, - » 


ve the event of loss, damaze, or shortage, answer the outa 
om the‘:reverse of the form and have the form saat at 

The certification at the bottom of page gs of i. res shall nal 
completed by the consignee, 


gfe % 
‘ ~ 
ad Nhs 


d. Distribution of Form ACP-67, 


(1) 
(2) 


Forward the original’and two copies to the State“office. 


¥ 


File one copy in the county office, 


ih eee 


Saati nopey of 


4, Completion of Form NOR-881 to cover deliveries tofarmers. 
a. Form NCR-881l at -this time will be prepared in (duplicate. 


vb. After the iaterial is receipted for by. the, farmers on Form ACP-64, 
the table covering "Farm No., étc.!!. should be completed as follows: 
"(1) Fart No, - enter the farm number appearing on the related 


“(2) Name -'enter the name of the applicant appearing on the 
related ACP-64, | 


(3) All Materials: -- If the material is furnished. on an "All 
Materials" farm answer "Yes" in column provided, §@therwise, 
No". . 


(4) Unit Price - enter the total price per ton or cubic yard. 


(5) Units - enter the number of tons.or cubic yards. 


' (6) ‘Total cost - enter the total cost.as shown..on Form ACP-64 


6. Obtain a total for the "Total Units" column and enter it in the 
same column opposite: the words "Total distributed". (Note; ‘The 
total distributed should equal the total amount shown received on 
Form ACP-67.) Sa He ; 


ad, The original should be forwarded to the State office with Form 
ACP-67. " ip: rene NS ae 


5. Supervising Distribution of Conservation Materials by Consignee. 


The consignee will supervise the distribution of cotservation materials 
to see that each producer receives the amount requested on Form ACP-64. 
Consignee will arrange for the use of a scale if possible for weighing 

° any bulk material which.is received, There scales are not available, 
the division of the material among the producers may pe handled in any 
manner satisfactory to: all interested parties. 


¢,. County Office Records & Reports for liming materials, The following forms 
will be used for county records and reports: 


NCR“877'- Record of Liming Material Orders Taken. 
“NCR-878 + Record of Contractor ps 
NCR-879 - Contractors Progress Record 

NOR-869 - County Liming Materials Report 


*, 
: 


Copies of these forms will be found in the back of this book and the procedure 
for preparation will be found typed on the face or on the reverse of each 
form, The information on Forms NCR-877 and NCR-879 will be used by the county 
in preparing Form NCR-869, "County Liming Materials.Report!, Form NCR-8€9 
should be prepared by each county as of the 20th of each month and should be 
promptly submitted to the State office. oth 


eo 


oA 


SECTION VII.- COUNTY OFFICE PROCEDURE — SUPEREPOSPHATE - This, netexted shall te 


‘ Forms NCR-881, ACP-64, and ACP-67 shall be prepared as set forth in 


“1, As modified by paragraph C petew. se itey Handling of Superphosphate 
Ae ees te Pui ee 


oe he may expect ig car to arrive. 


AG, Form ACP+67, NReest rine and Inspection Report", - As soon as 


BB oe 


“pence ‘ 
(ACRE ata ie Te sch an Fa Fi 
of ave fs 


mete ‘f ss 


handled and’ ‘distributed by local dealers unless— the county comm tt 
‘receives permission from the State office to veil) their presenta 
method of handing: ond, eabebbboe ts. 2 
: Forms; NCR-881, ‘ACP 64, aaa “acb-67' ‘shall pe ised in. prdsiiag Bupe t= 
phosphate from the State office, 


stb, 


rw) 
« 


Section VI, ‘paragraph B, Ordering sais ee eke diag by Rail, except: — 


2. Form NOR-881 shall be ‘prepared at the end of each’ month and forwarded — 
to the State office until the entire amount receipted for on Form ae 
ACP-67 is accounted for. 


Dealer Handling of Superphosphate 


l. County offices will enter into contracts with local dealers for 
receiving, distributing and storing superphesphate, mixed 
fertilizer and raw rock phosphate. Form NCR-708, "Handling and 

Distribution Contract", will be used for this purpose. 


2. Placing of Orders by County Committee, - The county office 
will order material from the State office by means of Form 
NCR-881, "Summary of Requests", showing the dealer as consignee. 
‘hen the order has been placed by the State office and the 
original copy of Form NCR-881 has been returned,.to the county 
office, the county office will notify the dealer that the. order 
has been placed and will-furnish him with the saperatiiete date 


possible after receipt of a carload of material, the dealer 
shall determine the amount and condition of the material 
received and shall submit the original and two copies of Form 
ACP-67', "Receiving and Inspection Report" to the county office 
not later than two days after the car is unloaded. The county 
office shall examine the form to see that it has been properly 
completed, detach one copy, forward one copy to the State office 
and transmit the original directly to the Control Accounts & 
Audit Section, Agricultural Adjustment Agency, 1037 North High 
Street, Columbus“1, Ghio, Any correspondence regarding Forms 
ACQP-67 transmitted to the Control Accounts & Audit Section by 
County offices should be between the Control Accounts & Audit 
section and the State offices, 


4, Forms ACP-64, "Request for Conservation Material or Service". - 
The county office will take orders from farmers on Forms ACP-64, 
"Request for Conservation Material or Service, If the material 
is.at the warehouse at the time the Form ACP -64 is signed by the 
farmer, the eriginal and copy of the form may be given to the . 
farmer for him to take to the dealer. The copy.may be retained 
by the farmer, but the original of the form shall be signed by 
him and tirhed over to the dealor. If the material is not avail 
able at the time the ACP-64 is signed by the farmer, a copy thereor ~ , 


ey ae 


shall be given to the farmer and, when the'material has been - 
ordered by the State office, the original shall be forwarded to 
the dealer'so that’ he may notify’ the farmer: wher the material 
arrives. ‘When the material is delivered the dealer shall obtain 
the farmer's receipt therefor on ‘the reverse of Form ACP--64.. + 


5, Record of ACP-64's in Hands of Farmers or*Dealers. - The county office 
shall maintain a record of Forms ACP-64 in hands of farmers and dealers, 


6. Receipted Forms ACP~64. - The dealer shall promptly submit to the — 
County. office receipted' Forms ACP-64. Once.each month such deliveries 
shall be summarized by the county office on Form NOR-881, the original 
_ of which shall be sudmitted to: the State:office. The copy shall be 
retained in the county office’files. The first summary of deliveries 
shall be on the original copy of the NCR-881 ordering the material from 
the State office, and the copy to be retained by the county office 
shall be on the copy’ retained’ in the county at the time the order was 
placed, In months other than the one covered by the first summary new 
copies of the form should be utilized. One copy of the form is super- 
fluous in these cases and may be, used in any manner the county may see 
fit. 


” Failure of Farmer to Call for Material. - Then a farmer fails to call 
for material he has ordered within firtéén days after he has been 
notified of its arrival by the dealer, the dealer shall return the 

fh. . ACP+=64' promptly to the county office, This order may not be placed 
again with the dealer until after all orders on hand in the county 
office at the time it is returned have been placed with the dealer, 


8, . Inspéction of Material, -The ‘county office will periodically inspect 
and take an inventory of the material in-storage. 


9. ‘The.contractor will ‘bill the association at the end of each month 
for material delivered to farmers during the month. 


10. Preparation of Form NCR-708, Handling and Distribution Contract. 


a. Form NCR-708 shall be prepared in duplicate. The form shall be 
prepared to show the name and address of the County Agricultural 
Conservation Association, the name and address of the dealer with 
whom the contract is made, the point to which the shipments are 
to be sent, the handling cost per bag of 100 lbs., the address of 
the warehouse, and the period of time covered by the contract. 


b. Both copies of the contract shall be signed by the dealer and by 
the chairman of the county committee, and then forwarded to the 
State office for approval. A represeritative of the State office, 
a tn’ - df the contract is satisfactory, shall sign both copies of the 
' contract and enter the date of approval thereon, Both copies shall 
: ~ then be returned’ to the county office, The State office will 
maintain a record of approved contracts. ~ | 


ec, The original of the contract shall be filed *in the county of fice 
and the copy thereof sent to the dealer, 


SECTI ON Vill. STATE oe spakdig ions 
A. For Rail Deliveries of Lining Materials and | super kom at 


ue toon radelpts of: the oriet nal and one copy of Form NOR-681 from the 
county office, the State office shall assien an Aaa number. Numbering 
shall be in the ee order of. eee of oo a te fron 
the ROARS y. ‘eine wd . i pis 


oi) Bs LO of mn Request for Shipment" numbers will be maintained . 
_ dy the State office, Aaa numbers should be assigned to Forms NCR~881 
» .,dn consecutive order beginning with number 1 and preceded by the 
~ . symbol. Aaa. and State code - for example; Aaa-33-1, Aaa-33r2, etc. 
In assigning Aaa piace particular. care should be age ais ‘to avoid 
pops meH tion yo 8 
Se. At Lue time Form “‘ACP~130. is prepared and forwarded | he the cottnia tam 
_. the State office'shall énter on Form NCR~881 in the space.above the 
entry Aten a tee by "Date’ ho Ger is desired, " the oh ora informa- 
tion: 


a. Date order was nice with contractor. 
bd. eeyrormate date meveriatiy 14 be: shipped, ~~ ce hae 


4, The original Form NOR~881 eagle be returned to the county office and 
the. carbon copy retained in the State office, 

5. Form ACP-130, "Request for Shipment! © This ‘form will be prepared by 

' - the State office from Forms AGBaRe H neeet na from the come office 
in the following manne ms 


a, Enter the appli babies year in the space provided to. the left of. 
the word "Program," _ - 


b, Enter the name of the city and State in which the State office 
-is located in the space provided for State office, 


c. On the line provided for the date enter the date on which the 
fo: is forwarded to the contractor. 


ad, On the line identified by "To:" enter the name hem iene 
REETES® of the contractor. 


e, Peers sean, to the right of the words "You are requested to 
furnish" enter the total amount ‘and complete description of the 
material and the contractor's shipping point. For:example: 
" tons of 20% bageed superphosphate , F.0.B.5. Detroit, Nich,” 


oe In the space to the left of the word "For" enter "During January 
1944" or whichever month and year is applicable, 


g. In the space to the right of the word "Fox" enter the name of the 
State, : 


In the space to the right of "Contract No. Als" enter the 
contract number, In the case of limestone delete "Als" and enter 


the limestone contract number, 
In the body of the form make entries from Form ACP-881 as follows: 


Name - Name of county. 

Code - County code number. i 

County No. Aaa - Aaa request for shipment number 

Tons - Total tons covered by the order. | 

Bill of lading No. - Number of the Bill of Lading covering the 
shipment. ya ea ea tne 

For Delivery to or R.R. Destination - Final carrier as requested 
by the county. (Destination will be shown on Bill of lading). 

Delivery Date Desired - Date delivery desired in county. 

Remarks - Leave blank, 


If more than one set of forms is required to list all a ders for 

a particular month's allocation from a particular contractor, the 
sheet totals and cumulative totals should be entered only on the 
carbon copies. 


The form shall be signed by an authorized person in the State 
office. : 


Distribution - The original shall be forwarded to the contractor 
together with the related partially completed Bills of Lading. 
They yellow copy shall be retained by the State office, The blue 
copy, covering orders for superhposphate or rock phosphate, shall 
be forwarded to this office. The pink copy is superfluous and 
may be used by the State office for any purpose they see fit. It 
will not be necessary to prepare a letter of transmittal for 
forwarding copies of the form to the contractor or to this office. 


Form ACP-130 is being reprinted and the last two columns of the 
yellow copy will be changed and headed as follows: 


Garvan cn ee canna 


————————————E———————————— 
ACP-67 4 Amount 

Date . Prom o) To $ of 

Received ; County! audit ; Shortage 


ee 
1 
(ap ieaenh Bon euvise 30 VEege he 


Until such time as the present supply of the forms is exhausted 

the State office should prepare the yellow copy as shown above 

for use in the State office as a record of the date shipment was 
received, date ACP-67 received from county. Subsequent to the date 
Form ACP-130, Revised, was forwarded to the printer, we have received 
instructions directing that Forms ACP~-67 for superphosphate and raw 
rock phosphate be forwarded by county offices directly to the Control 
Accounts & Audit Section. Therefore, no entry will be made by the 
State office in the column headed "To Audit". 


6. 


Government Bills of Lading, 


a. New bills of lading will be used beginning not later than July, 194,en 


« (Ae 


we. 3G (me 
ak de 


tas 4 


will consist of the following: 


(1) 
(2) 
(3) 
(4) 
(5) 


Fyre nen U.S. Government Bill of ‘Ladine (Form 1103) 
A shipping order (Form 1104) | awd pi 

AU, 8. Government Freight Taybill original (Form 1105) 

Rhy e Soveranant Freight “laybi LI - carrier's copy (Form 1106) 


Six memorandum copies of the U. 8. Government Bill of Lading 
(Form 1103a) 


The bills of lading should be prepared as follows: 


ashi 


» @) 
‘ohelbsa 


and the consignee's address. 


(5) 
(6) 
(7) 


(8) 


(9) 


(10) 


Enter in the space "Name of Initial Transportation Company" 
the. name of the originating carrier, The policy with respect 
to shipping Government freight is to divide the business 
equally, so far as possible, among all railroads serving the 
plant of the shipper, except that for shipments where the 
final carrier also serves the plant, the originating and 
final carrier should be the same. 


Make no entry on the line "Stop this car at for” My 

On the line marked "Consignee" enter the name of the consignee, 
On the line marked "Destination" enter the actual point of 
delivery. 

Qn the line marked "Via" enter the words. "Cheapest Route", 

Make no entry after the words "Pick-up Service at Origin’, 


On the line marked "From (Shipping Point)" enter the address 
of the plant furnishing the material, 


On the line marked "From (full name of Shipper)" enter the 
name of the company with whom the order is being placed, 


If the information has not been overprinted on the form, enter 


on the line "Charges to be Billed to (Department or Establish- 
ment and Bureau or Service and Location)" the following: 
"Control Accounts & Audit Section, Agricultural Adjustment 
Agency, 1037 North High Street, Columbus, Ohio", 


On the. line marked "Appropriation Chargeable" enter the 
applicable appropriation number, the account symbol number, 
the point symbol number, the State and county code, and the 
Aaa order number, ey ‘bis here 


My >. a, oe - ? a — 
el ee ee ee et ee 


Sieh at & 


ie ae 


rar ete name and title of the Bee meat ene tee to 8508 bills 


a 


(18) 
_ 4) 
5) | 


: ans): 


on 


_ eh ~ 


Qn" the line nerked nreeaite Officer" enter the name of the 
State followed Re aneiey nce Conservation Ege ttee!. 


Qn, the, dine A, he: "Name ar Title of Issuing Officer" enter 


ae, 


~ of. lading. 5 oe. ag ! gether : 


. 3: 


In the block for’ the Bie AEB of iseuine ‘Officer enter 


+ gON, the line for the "Contract Number or Purchase Order No," 


the. number ‘of the contract: under which this material will 
be shipped, Fee ee ese yams cones : eH 


Enter after the word "Dated" the date the Geettack was 
awarded. 2 at grey pt 


ou ha B eee y 

4 ses eee Oe we oe 

on fl? * 
oe 

=> 


ae ‘the ‘line’ ‘marked’ ne; 0.B:. Point Hamed’ in ‘gine enter 
the address of” the point from which the material will be 
‘ycing Shee Cee te as eel 


he. person. designated: to-sign -bills .of siege should sign 
on the Tine marked So ey ‘of Reguing Oteider". i 


Nonritiher entries, shoula be. mabe 


' ¢, Distribution of, JU. 6) Perens Bill of’ Teding, 


QQ) 


ie Tee “two Bie ake Rl pond be ear the bill of. lading should 
‘be removed by the issuing. of fice, and the remainder of the 


set transmitted with Form ACP-120.to the contractor. -The 
one copy should be filed in the State office; the other 


COPY: is superfluous. 


a, Duties. of Contractor: - 


iy" 


The econtractor receiving the bill of lading will Dee it 
when the material is being shipped and distribute the copies 
in accordance with instructions on the forms, . 


e. Duties of Consignee, 


(1) 


(2) 


The consignee will retain the original and the memorandum 
copy of the bill of lading mailed to him by the contractor 
pending receipt of the shipment, 


Then the material arrives the consignee will check the amount 
and condition of the shipment, and in the.-case of loss, 
damage, or shortage, will complete the Report of Loss, Damage 
or Shortage on the reverse of the original bill of lading. 


Jac: s» Form ACP~67, "Receiving and Inspection:Report" should 
be completed as soon as ‘possible: to cover each shipment. 

-- £, Standard Form 1107, "Temporary Receipt in Lieu of U.S, Government — 
Bill of Lading", may be used by the consignee. to obtain delivery 
from the carrier in the event a bill of lading is lost. 


g. Standard Form 1108, Certificate in'lieu- of Lost U.‘S: Government 
. Bill of lading, shall be issued in’évént’ the original bill of 
lading is lost, by the office whith prepared the original bill 
of lading. ara Re 


7. ACP-88 or ACP-88, Revised,” Oath ‘of Office.) v0-7° 
The person designated by the county office as consignee must have 
» executed an ACP-88. or ACP~88, Revised, in order to be eligible to 
| act in this capacity, unless such” ‘person has signed a dealer 
handling contract (Form'NCR“"08),, "2 50 ue ae 


~ 8 Form NOR-882, "State Superphosphate Record", The State office will 
maintain.on this form a record of the distribution of shipments of 
superphosphate or rock phosphate.’ A sample of ‘the form appears in 
the back of this book and instructions for its use appear on the 
reverse of the sample, ENE A Care as oa ees 


9, Form NCR-883, "State Record of Contractor" will. be’used by the State 
_ office to maintain a record of liming-material furnished under each 
contract, A sample of the form appears in the back of this book and 
instructions for its use appear on the reverse of the sample, 


10, Form NCR-870, "State Conservation Materials Report", should be pre- 
pared by each State office and forwarded to this office as soon after 
the lst of each month as possible, A sample of the form appears in 
the back of this book and instructions for its use appear on the re=- 
verse of the sample, 
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SECTION IX - Payment to Contractors. 


General Plan. 


Other Than Rail Deliveries ~- Vouchers will be prepared in 


the State office from contractor's delivery summaries for 


other than rail shipments for conservation materials furnished 
under contracts awarded by the State ROR TAP Une officer. 


The State. of fice will receive Form NOR-664, "Contractor's 
Delivery Summary", together with related Forms NCR-663, 
"Delivery Receipt", and Form AGP-64, "Request for Material", 
Individual Forms NCR-663 will be compared with the corre- 
sponding Forms ACP-64 to determine that the producers received 
the correct amount of material ordered and the type de- | 
livery requested. Form NOR-664 will be checked for correct 
preparation against supporting Forms NCR-663 and ACP-64. 

Form NCR-664 will be checked against the contract in accord- 
ance with this procedure, Public Voucher, Standard Form 1034, 
will be prepared and scheduled on Standard Form 1064, certified, 
and forwarded directly to the Regional Disbursing Office for 


payment, 
Rail Deliveries 


a, Vouchers for rail shipments for material furnished under 
contracts awarded by the State contracting officer will 
be prepared in the State office. 


Form ACP~67, "Receiving ana Inspection Report", will be re=_ 
ceived in the State office and checked against the State office 
copy of the relatea Form ACP~130, "Request for Shipment", to 
determine that the actual amount ordered was received ina 
satisfactory condition, The State office will prepare Public 
Voucher, Stanaard Form 1034, ana mail it to;the contractor for 

(signature, When the signed voucher is returned to the State 
office it will be scheduled on Standard Form 1064 certified and 
forwardéd to the Regional Disbursing Office for payment, In- 
structions for submitting vouchers and related papers will be 
furnishéa by the Washington office to contractors for contracts 
awarded by the Washington office, 


Dy. Vouchers: for rail shipments for material furnished under contracts + 
awarded by the Washington office will be prepared by the contractor 
and submitted to Thomas Smart, Chief, Control Accounts and Audit 
Section, Agricultural Adjustment Agency, 1037 N, PAS St. 

Columbus, Chio, 


/ 
4 Checking NCR-664 against Contract - E Devers 


That the name of the contractor appearing on NCR~664 is exactly the 
same as the name of the contractor appearing on the contract. If 
they do not agree, and it is ascertained that the name as shown on 
the contract is in error, a statement requesting correction of the 
name as appearing on the contract should be obtained from the con- 
tractor, This statement should be forwarded to the Chief, Contract 
Examining Section, General Accounting Office, Washington, D, OC, 


C. 
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That the contract mumber appearing on NCR-664 is the same as that pe ae 


appearing on the contract. 
That the unit prices per township are, the same as the unit prices ~ 
shown on the contract. ok 9 a | 


= Ub wort 


That deliveries were made 3 in ‘townships. ie ae by the’ éontract. 


That "Yes" or no! has been eee in the column headed NAVI Materials 
Farms," ear eaiaine ny Pe eee ; 


“ e 


Checking Form HCR~-664 uhh ite Benny 
a, . That the: names of the State and county are shown. 


b. That the township name, the Pes number, and the ‘eompiete 
name of each producer receiving ayers aa are shown. 


ec. That any is nee or erasures aed been initialed Pa the: 
payee or aoe representative, 


is ned ati he aan 6 multiplied by column 7, 9, or ll, equals the 
total cost shown in column 8, 10, or 12, and verify column ‘totalse 


e, That date of delivery on Forms NOR-664. is not earlier than 
date of award, Payment cannot be mde for material ‘delivered 
prior to date of award, 


f, That the signature afi the contractor or his representative 
appears on the face of the form under the certification: 


I certify that the aboye bill is correct and just; that 
payment therefor has not been received; that all statutory 
requiremehts as to American production and labor standards, 
and 411. condi tions of purchase applicable to the trans- 
actions have. been complied with; and that State or local 
sales taxes are not included in the amounts billed, 


Preparation of Public Tacneoee Standard toons 1034, 
pe ce ne ed arp eae ® 


1, 


Standard Form 10324, eee ae May 26, 1938, should be used,. 
Prepare original ne one Re copy, 1034a., 
Leave blank space ona WD. Os. Vou. No," 


In the blank headed "Bu,. Vou. No." .enter the Bureau voucher 
number, established as follows’: 


Each State should establish a register of voucher ©. °° 

numbers, prefixed by the State and county code 

numbers, and followed by a serial number. This 

number, beginning:with the figure "1" and following | mat 
numerically, will be shown on all copies of. the 
vouchers prepared and on all copies of Forms NCR-664 


om. 


or other supporting forms.. For example, if the first | 
voucher to be certified covers deliveries of liming 
materials in Adair County, Missouri, the Bureau 
voucher number willbe 44~—001-1, It will not be 
necessary-to maintain a voucher register by counties, 
Thus, the second voucher number-covering deliveries 
made in Adair County..might be 44-001~23, . - 


5, On line headed "U.S," insert "Department of Agriculture, AAA", 


hier 


voucher forms and "AAA" omitted, Be sure to include 
NAAATN, : Cakes , 


Department of Agriculture has been printed on some _ 


6, On line headed "Voucher prepared at" enter the name of the 
city in which the State office is located. and the date of 
preparation, ay . 


7, On. line headed "The United States, Dr." "To" enter the name of 
the payee as shown: on Form NCR-664. nin 
For rail deliveries the contractor's name will be shown 
in this space exactly as shown on Standard Form 33, 


8, On line headed NAddress'" enter the address of the payee. 


9, Leave blank the space following "Payee's Account No," 

10. Leave blank the block headed "Paid By", 

ll, leave blank the block headed "General Accounting. Office 
Preaudit". bf Aan 


12, In the space headed "Terms,,.%..,Discount Cash...days", . 
enter the percentage and the number of days in which the 
discount is effective, if. the-contract, provides for a 
discount, eins spay 


13, Leave blank the column headed "No, and Date of Order", — 

: 14, In the column headed "Date of Delivery or Service!, indicate 
the dates of the period covered by Form NOR-664, For rail 

5 deliveries indicate the date, the, materia], was received in. the 
+ county as shown on Form ACP-67, .; 1. -, 


D 15. In the colum headed "Articles or Services", describe the 
¢ material furnished, sr mh” 
This description must be sufficient to identify. the 
material furnished as being the saue as covered by 
the contract, i.e., ground limestone, marl, paper 
mill refuse lime, etc, "Liming materials" or other 
general descriptive phrases are not acceptable, 


16. In the column headed "Quantity" enter the number of tons or 
cubic yards delivered, as shown on Form NCR-664, ... 


ee 


18, 


chee 


20. 


el, 


Z3, 


25.6 


24, 


yao 


26, 


Yay “a 6. ed 
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lake no entry in the column headed "Unit Price", param 
"Cost". ; dee 


Make no entry in wore column ‘Heated "Unit Price", eave 
"Per" , , 


In the colum headed "Amount", enter the total amount clained 
as wee on | Form 664, 


For elivertee: by an iy: the faviomis ee iaees es must 
appear written across the face of the voucher, "T hereby 
certify that the above. bill is correct and just; that paynent 
therefor has not been received; that all statutory requirements 
as to American production and labor standards, and all condi- 
tions of purchase applicable to the transactions have been 
complied with; and that State or local sales taxes are ‘not 
included in the amounts billed", 


For deliveries other than by rail, it is not necéssary to insert. 


the additional certification mentioned in item "20" since it 
appears on Form NCR-664 over the signature of the qontrac tors 
In the blank’ weaned "Shipped Bron! show the Se we point 
as stipulated in the contract. This information need only 

te supplied where a claim is made for f.o.b. quarry type of 
delivery, 


The spaces headed "To", "Tei ght", and "Government B/L No." 
will be completed only when'rail deliveries are made, < 


The space headed "Total" under column "Amount" will indicate 
the total amount of money claimed, 


The space headed , |'Payee">:. SONS) Re 
a, For deliveries other than rail enter "See Form 
NCR-664 attached", 


b, For rail deliveries only, payee's signature or ~ 
Signature of his authorized representative must 
appear in this space. 


-(1) In cases where an authorized representative 
of the payee signs in this space, the signa- 
ture should be made on the line headed "Per" 
and his title indicated :on the blank headed 
"TM tlel, 


(2) -For other than rail deliveries the signature 
‘of the payee is not required on Form 1034 : 
since the payee's pact hat will appear on 
Form BOR OOF: 


a 


Complete block headed "Differences", 


a Ifa "Ti fference Statenent ig issued, deduct the 


ai aaa 


~ G7» 


amount of suth difference from the total amount of © 
the voucher and place the result in the space - 
"Account verified; correct for", 


b. If a discount is offered, place the word "Discount" 
opposite the amount of the discount in this space, 
and deduct the amount of such discount from the » 
total amount of the voucher, and place the result 
in the spabe "Account verified; correct for". 


27, Leave blank the line headed "(Signature or initials)". 


28, In the blank headed "Contract No." and "Date" enter the con- 
tract number and date of contract. 


29, Leave blank the spaces headed "Req, No.", "Date", and "Invoice 
Rec! qi 2 


20, In the space headed "Approved for"..." enter the amount of 
money for which the voucher is finally approved, This amount 
must agree with the amount shown opposite’ "Account verified; 
correct for", 


31. ‘The line opposite "(Sign original only)" is reserved for the 
signature of the certifying officer and his title, © 


32, In the block headed “Accounting Classification" insert the 
appropriation and the acct. symbol number, and the appropriation 
title, | 


a. Definite Quantity Contracts. The appropriation 
Will be obligated for the entire cost involved 
at the time the contract: is awarded. Ifa 
definite quantity contract is awarded on or prior 
to June 30, 1944, the appropriation and symbol 
number are: 1242215(21).031-0664. You will be 
notified of the appropriation number for the 
1945 fiscal year when it is assigned. 


y b, 1944 Indefinite Quantity Contracts. For indefinite 

: quantity contracts the appropriation will be obli- 
gated at the time orders are placed with contractors. 
Consequently for indefinite quantity contracts the 
date on which orders are placed with contractors will 


NOEs ees gece See, Ses. a 


govern the appropriation to be obligated. 


c, The date on which a shipment is to be shipped will 
govern the appropriation number to appear on the 
bill of lading, 


33, Wailing Slip Form AD-105 should be completed as follows and 
attached to the original of the voucher: 


a» On line above (Bureau Office) enter "herd, Adj. Agency," 
followed by the name of the State office. 


- 6 =" 


b. Leave blank the. spats following es Purchase 
Order No," Ae5 Bi . id 


ec, In the space following "Place of Deliver or Ssevicat 
enter the name of the camay to which the naterial was 
deli ' 


da. teava 9 the space following "eye! s Begeeeondi No." 


6,>) 1m the space fellowes "Date or Period", ante the dates 
of the period covered:by the voucher, . ; 


f. The-block reserved for the address should show the name 
and address of the payee exactly as is. shown on the face 
of the voucher. 

\ 


D. Discounts. 


me 


Claims submitted by contractors offering a discount must be 
given special handling in order that payment can be made 
within the discount period, In the event a discount is lost 
due to improper handling, it will be necessary for the. 
certifying officer to prepare a statement explaining the 
reason for such loss, If this explanation indicates negli- 
gence on the part.of the employees handling the vouchers, 

it will be necessary that the responsibility be fixed and 
the Government reimbursed for the discount lost. 


Discount periods will be figured from the date a properly 
executed invoice (Form NCR-664) or voucher is received in 
the county office for other than rail shipments. In‘the 
ease of rail shipments the date the material is received 
at the destination as evidenced by Form ACP-67 will be 
used, If it becomes necessary to return the claim to 

the contractor due to the fact that the claim has not 
been properly submitted, due to his error, or if there 

is a delay on the contractor's part in returning the 
voucher, the discount period will begin upon receipt of 
the correct form in the county or State office as the 
case may be. 


EB, Deductions on hate Wnoey 


1. 


- Reasons for Making Deductions - 


a. When Form NCR-664 claims payment for more material than 
is receipted for on NCR-663.. 


b. ‘When contractor claims at a rate in excess of that stipu- 
lated by contract. 


c, When shortages in material are reported for which the 
contractor is definitely responsible, (Shortages for 
which the carrier is responsible should not be de- , 
ducted from the contractor's bill.) 


ea eee * ‘jig = with 
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a. pei! oeg does not, meet specifications, Wee Peseta 


rats 


2. Method of taking Deductions — 


a. “In’all’éase$ where the audit reveals that’a bill will 

be certified in an amount different from the amount 
claimed, a "Difference Statement", Form NCR-8 74. 
(referred to in above procedure as ‘WDifference eet 
ment", with no reference as to form number), will be. 
prepared in triplicate, describing the deduction, made 
‘on thé face of the voucher. ~ 


b, ‘This form will bé completed ‘as ‘follows: 
1, Enter payee's name exactly as it appears in mrs 
‘the contract and’ on phe. voucher. : 


2. Enter the period of voucher or date of service. 
3. Enter the date of preparation. 

4. Enter the amount claimed, .. 

5. Enter the amount certified. 


ey Enter oe eid deducted. i, 
This difference must’ he’ Supported by the compu- 
tation by which the approved amount is derived, 
the explanation of the error, or a statement 
of: ‘the circumstances or conditions upon which 
the Se eae is based. 


c, Distribution of: iipisterence Statement" :— 


1, Original should be attached to the voucher to 
accompany it through the payment procedure. 


2. One copy mailed direct to payeé, 
3. One copy to be attached to the copy of the 
' -youcher remaining in'the State office. 

F, Procedure for Scheduling Vouchers. 


1. Special Handling of Discount Vouchers - ‘hen the youchers 
are received from the persons performing the audit they 
should be immediately examined and all vouchers containing 
a discount period. should be segregated and given special 
handling. ity 


- 40° =< 


Preparation of standard =n No. 1064, Revised ie 


f. 


So 
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Prepare Form 1064 in sextuple pceie 8 and five ee 


Enter in the space above the words "Department. or es- 
tablishment" the word "Agriculture". 


Enter in. the space above the words "Bureau or office! 
the letters "A.A.A." and the name of the State office. 


Enter in the space following the word "By" .the name of _ 
"a, F, Allen", 


Enter in the space above the words "Title or rank" the 
words "Chief Disbursing Officer". 


Enter in the space above the word "Station" the name of 
the city and State in which the Regional Disbursing . 
Office is located, — 


Enter in the space following the word "Period" the name 
of the month in which it is expected that the payments 
scheduled on Form 1064 will be made. 


Enter in the space following the words "Symbol No.! 
the symbol number of the Assistant Disbursing crticer. 
The. symbol numbers are: 


Regional Disbursing Office D. O, Symbol No. 
Chicago, Illinois 107-2350 
Cleveland, Ohio. 104-2350 
St, Louis, Missouri 108-2350 
Kansas City, Missouri 110-2350 
Minneapolis, Minnesota 109-2350 


Enter in the space following the words "Bureau Schedule 
No." the Bureau Schedule Number, Assign number "1" to 
the first set of forms and assign consecutive numbers to 
succeeding sets of such forms, The schedule number is 
then preceded by an identification of the applicable 
program, that is, "44-0M-1", This will indicate that. . 
the schedule covers vouchers being’ certified for the ~~ ~~ 
1944 Conservation Materials Program, For the 1945 
Conservation Materials Program the schedule number 
would be "45-CM-1", ' 


Enter in the space. following the word "Date" the date _ 
of preparation, 


Make no entries in the first two columns, 


3. 


mn. 


0. 


Pe 


qd. 


Se 


 -41- 


Enter in the column entitled "Bureau of Office’ Voucher 
No." the administrative number shown on each sheet of — 
the Form 1034 covered by Form 106. . : 


After entering the administrative number for a Public 
Voucher, enter on the same line in the column entitled — 
"Payee" the full name of the payee ‘exactly as it appears 
on both the contract and the. face ic that voucher. 


If the voucher being: wemenrsbeta: offers a discount, ‘the — 
Capitalized words "LAST DISCOUNT DATE" shall be entered 
directly under ‘the name of the payee and underlined. 
Immediately below "LAST DISCOUNT ‘DATEN enter the date 
such discount will expire, 


Enter in the colum headed vege of Aritay Hig tine or 
Fund" the symbol of the applicable ‘appropriation, (Do 
not insert the account symbol number, ‘The symbol number 
of the i oasis need not be repeated. ys 


Enter in the column entitled "Amount" the "Approved 
for $..." amount shown on the voucher, 


Enter the word "Total" on the last line of Form 1064, 
and enter the total of the amounts in the: pipet headed 
"Amount", 


Enter at the bottom of the form. above the word "Title" 
the title of the certifying officer, 


The original form 1064 shall be referred to the State 
Accountant to be stamped "Funds Available" after which 
the certifying officer shall esp the original of the 


forn, 


Distribution of Form 1064 and Supedntane fo ztia 


ae 


Forward the original and three copies of Form 1064 'to the 
Regional Disbursing Office, together with the original 
vouchers, Forms 1034, original of the "Contractor's 
Delivery Summary", Forms NCR~664, and be sure that the 
Mailing Slips, Forms AD-105, are attached to each voucher, 


Stamp one copy of Form 1064, "Forward to Thomas Smart, - 


Chief, Control Accounts and Audit Section, 1037 N, Hi gh 
St., Columbus, Ohio." 


Forward one copy to the State Accountant, 


Retain one copy in the Scheduling Unit. 


d. 


ine 


When a copy is returned from the Disbursing Office, 
the Scheduling Unit should transfer the additional 
information which has been placed on the form by 
the Disbursing Office to their file copy of the — 


- Schedule... The form returned by the Disbursing 


Office should then te forwarded to the State. 
Accountant. 


G. Assignment of Payments. 


1. 


Under the "Assignment of Claims Act of 1940" an 
assignment of money due or to become due under a 


public contract involving payments of $1,000 or 


more may be made to panks, trust companies, or: 


other financial or lending institutions. The Act. 


does not authorize assignment of the contract itself, 
and irrespective of an assignment by a contractor of 
the money due or to become due, the contractor is 


charged with the duty of performing the contract in 


accordance with its terms. It therefore is the res- 
ponsibility of the contractor to execute certificates 
on vouchers, invoices, etc., as required. by the con- 
tract, In this connection, no money is due and pay- 
able by the United States until such certificates: - 
are executed by the contractor, and since it is his 
responsibility to establish that an amount is due and 
payable under the contract, it is not necessary to 
obtain a certification in that respect from the 
assignee, ‘ 


In Assignment cases, two sets of the "Notice of 
Assignment," CM-41-5A (original and three copies) 
should be executed by the assignee in accordance 


with the instructions on the reverse side thereof. 
A true copy of the instrument of assignment should. 


be attached to each set of the "Notice of Assignment." 
One set should be addressed to the General Accounting 
Uffice, ashington, D. C., and the other should be 
addressed to the contracting officer, to be retained. . 
in the State office. The three copies with the re- 
ceipts properly signed by the contracting officer © 
shall be returned to the assignee, One copy of each 
receipt returned to the assignee should. be retained 

by him for his own records, and two copies of each 


such receipt should be attached to the first voucher 


submitted for payment. One copy of each such receipt 
should be retained in the State office, and the other 
copy of each such receipt should be forwarded with 
the original voucher. 


3, A true copy of the instrument of assignment may consist of 


ae 


ae A duplicate original containing all signatures, seals, 
acknowledgments, etc., which appear on the original, 


ca er 
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b. A complete photostatic copy of the original, Ae 


Ce PLES ok oubake and complete copy including signatures, seals, 
acknowledgments, etc., which may be typewritten, provided 
such copy is certified as being a true copy by a Notary 
Public or. other officer authori zéd by law to administer 
oaths, 


4, It is not necessary for, the assignee to make a specific claim 
“under a valid assignment for an amount established to be dué .* 
and payable under a particular contract. In order to insure 
that payments are properly made, to prevent frauds against the 
United States, and to protect the rights of all parties in- 
volved, it should appear from an examination of the voucher and 
Form NCR~664 that the contractor. ‘recogni zed the assignment, 
its validity, and the right of the assignee to receive the 

'- payment, 


5. In assignment cases the name of the assignee should be entered 
in the space for the payee at the top of the voucher in the 
following manner: John Doe (Assignee, authorization’filed). 

The contractor shall not be required to sign the voucher if 
the following or similar statement has been entered by him on 
Form NCP-664: "Payment for this material shall be made to 

. Assignee, whose address is: on 
“This ranean ts aan be entered at the bottom of Form NCR-664 
‘immediately above the space for the contractor's name, If this 
statement has not been entered on Form NCR-664, the contractor 
should sign the certificate on the voucher in the space provided 
for the payee's signature -below. the certification relative to 
performance and payment. The notation "See NCR~664" may be 
inserted in the soca space after the contractor! s signature, 


6, No form will be Deended for making assignments, Any instrument 
of assignment containing in substance the following wording will 
be acceptable, 


sae hereby assign the moneys due or to become due me 
under Contract No. dated ; 


to ° whose address is Bhat COs 
assipnment i metde pursuant tO Gh 
rh en aoKe fe fe) e Assignment of Claims 


7, The assignment ahdad a, be signed and dated by the contractor 
making the assignment, and his. signature should be witnessed, 


Alternate enone. 


-If a contractor as hist desire. to, make an assignment which may 
be operative for the duration of the. contract, he may 


1. Submit to the State office a request that checks drawn in 
his favor be mailed in care of any designated addressee. 
This request may be. canceled at any time on written request 
of the contractor, 


~ 44+ 


2. Give a power of attorney by ‘exécuting two Treasury Department 
Forms 6569, "Power of Attorney by the Individual for the 
Collection of Checks Drawn on the’ Treasurer:of, the United 

States", One copy of the form will be retained by the assignee 
and the second copy may be ‘presented with the first check or 
forwarded directly to the Treasurér of: the United-States, 
Washington, D.-C. This power of’ ‘attorneys: may be revoked 
by the contractor atany time by’ giving proper notice to 
the damn icc oa skate a 


esau ve acide of Deceased Contractors, In cases where the 
contractor is deceased and there is an amount outstanding for 
deliveries af materials prior to the: date whi deat, the following 
procedure is applicable: 


1. ‘The administrator or executor, ‘as the ‘case may be,. ‘shall 
execute Standard Form 1055, attaching his letters of authority, 
showing thereon that such authority is still in-full force 
and effect. A copy of the authority is sufficient provided 
it has been certified as being a true copy of the original 
by the clerk of the issuing court. The: administrator or 

. . €xecutor shall also submit, Form NCR-664, ‘signed in his 
representative | capacity in “the event. iri form has not previously 
‘been executed by the contreictor. « eS, 


| 2. If an administrator or executor Hae. hot and will not be appointed, 


Standard Forn, 1055 shouldbe executed by one of the heirs who 
is of legal age. and. has sufficient knowledge of the affairs of the 
- decedent to. supply the required: information, Form NCR~664 should 
also be executed by. the ovcigplemmsnest cubml bing pisapagnng’ Form 1000. 
3, .. Settlenent: of. these cases maiy hot. ve itera in the State office 
‘through the Regional Disbursing Office, Form AD-42 should be 
prepared on the case for the signature. of. the Director. of 
Finance in conformance with the instructions contained in 
APS-1,. It. will be necessary to forward ’all forms, letters of 
authority, and any othér relevent material to this. office for 
. examination and transmittal to the General Accounting Office, 
Any further COTES SPONGE BOR. which may be necessary will be con- 
tinued by that office, Tt will not ti cps to submit 
’ Standard Form 1034, : ae ; . 


é 


4 oom t arya of Contract’ when original: contractor is deceased, 


Qe Definite Giaitley doasbudy  ehdloudticg of a deceased con- 
tractor is required to fulfill the contrect, unless the in- 
terest in the contract is transferred to a substitute con- 
tractor, In the event such a transfer:is made, the repre- 

sentative of the estate of the deceased contractor shall 
sign a waiver to all claims under the contract and the 
substitute contractor shall siibmit a statement to the con- 
tracting officer agreeing to such transfer and assuming all 
responsibilities under the contraét. If the contract -is to 
be fulfilled by the estate the representative thereof shall 
prepare a statement in duplicate to the effect that he as 
such representative will fulfil. the. balance of the contract. 


noe ‘ 


Dy. Source of Supply Contracts. The estate of a’ deceased contrac- 


ay 
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' “Administrator or exécutor to act in. the capacity indicated and 
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This statement should be approved by thé contracting officer 
and should be forwarded direct to the Contract Examing Section, 
General Accounting Office, Washington 25, D, C.The statement 
‘should be. accompanied by letters of authority authori zing the 


L. ishowing that sich authority is still in full. force and effect. 


3° FS 


* usual manner, 


_A ‘copy of “the statement ‘signed by the representative ‘of the 


_ eetate should be forwarded to the North Central Region, Sun- 


| “Ttaries of deliveries (Fortis NOR-664) submitted .by the ‘repre- 


sentative of the estate should be ‘scheduled for payment in the 


ag, 


tor is required to fulfil a source of supply contract to the 
extent of unfilled orders on hand at the time of the contrac- 
tors death, Howevér, the balance of such a contract may be 


canceled or continued by a representative of the estate of 


the deceased contractor, . In the event, the contract “is to 
be continued a statement in duplicate agreeing to the terns 
of the contract, signed by the party who is to continued the 
contract and approved by the contracting officer, should be 


_ prepared, The original copy of the statement should be for- 


warded to the Contract Exanining Section, General Accounting 


‘Office, Washington 25, D. C., and a copy to the North Central 
Region, If the contract is to be continued by an adninistra- 
tor or executor, the capacity in which such person is signing 
should be shown, and the statenent sent to the General Account- 
ing Office should be accompanied by letters of authority auth- 
orizing the administrator or executor to act in the capaci ty 
indicated and showing that such authority is still in full 
force and effect. If the contract is to be continued by 
someone other than a representative of the decedent's estate, 
the relationship to the deceased should be given and informa- 
tion as to whether there will be administration of the estate 
should be furnished, If an administrator has been appointed 
but the contract is to be continued by someone else, in addi- 


_ tion to the statement by, the person who -is ta continue the 


contract, a statement should pe submitted by the administrator 


to the effect that it is satisfagtory for the contract to be 


continued by such person, Forms NOR-664, covering m3ierial 


. , ' . 


; supplied by the substitute contractor, should be signed by 


him, .and. he should be indicated as payee on the voucher. 
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gta X - SAMPLING AND ANALYZING OF COR eS MATERIALS, AND 
ANALYSIS REPORTS, 


re oe rasta. i eae be fot : vas ‘- dudes ae pr Liar Tae 
2 [tis ipelbal de ahh that gufficiént ‘samples be. need | iof oa conservation 
matérials furnished to insure.farmers: securing « ‘materials that meet 
the specifications under the ‘contracts awarded ‘by. the Government. 
' Lime samples should ‘be taken at destination. (or en route thereto) in 
- the casé “of every contractor, . There the plant is located in the 
- Region in which distribution is:made, samples may be taken at plant, 
‘provided adéduaté spot checks are made atidestinations, During the 
‘season of: most active distribution, ‘samples should be taken approximately 
every 30 days, and in no event at intervals exceeding 60 days, Lf 
analysis shows the quality of material to be below speoifications, 
“samples should be taken at weekly intervals in ORver, to. determine the 
hatte ‘and extent of the deéteteney. ‘i 
1, Balk Material ’- Under the conservation materiale program, liming 
mauberiais ae Lhe Surat shed, in Pudiee 


ay Bano te Shiprients “2 oe aire te bé blige eg several places 
in the car, These should be thoroughly mixed, and then the 
proper amount desired ‘for the sample to be tested should be 
quartered ‘out. At least.a pound of material is necessary for 
‘proper. ene lysis Samples ‘should be forwarded to the State 

office, (Ff roper identification would include ear number, 
‘faa shipping request: a as name Lik st etnrens bie shipper, 
and date of ishi pment), 

By Atabyeka: eh obiyhes ghoul a ve aplenty si Satin ya whether 
instances of ‘underguarantee are representative of the period 
covered, Where the‘ general quality of performance runs under 
standard, all analyses over the period should be averaged and 
‘the result applied'to:the-total. tonnage delivered during the 
period, In averaging analyses, all samples running above 
guarantee should be-considered as only having met the guarantee, 


c, Other Than iGarlot. Shipments -...:represontative’of the county 
committee will: obtain samples of liming material at the quarry 
or contractor's shipping point auring the period when requests 
for material are. being filled-by the contractor, In taking 
samples of liming material at the quarry, insofar as possible, 
the sample shoulda be taken from moving material as it comes 
from-the :crusher,..In:taking a’sample from a stock pile or from 
a loaaed truck, care should be taken to get as nearly a repre- 
sentative sample as possible, This will necessitate taking 
samples from different places on the pile or load, thoroughly 
mixing the individual samples, ana then quartering out the 
amount desired for the sample to be tested, Samples taken at 
the quarry or contractor's shipping point should be identified 
by giving the date of the sample, contractor's name, and the 
adaress of the quarry or shipping point where the sample was 
taken, Any producer who receives liming material may obtain 


analysis of the material furnished him if he will provide the 
county committee with a sample, 


ee 


92) Bagged Material ~:18%,19%,. and 20% superphosphate, rock 


reer hes 
- a P. 


1 Dy “Samples ‘should be taken. from at least 


a Saeed 


thi% 


phosphate, and eypstim,-whieh are .firfished in. bags, shall be 


sampled in ‘conformance, with the f 


olloyiviz procedure: 
eee en te, ERE Ea Sh EMS CEE he IP Ree all ea Ara 
a. The State office shall advise the counties when to take 
samples so that every tenth car of material shipped into 
the State by a contractor is sampled, This can be-acton- 
. plished ty the State office. keeping a. reco ra from the 
State office copies of the bills of lading received, and 
requesting the county to which a particular shipment is 
being made to forward a one~pound sample tothe State- 
*/ offtoe Por tAestiNge dosha cakes ot ake Boy ling ih some 


. _ten bags in.each 
-cavload of material which is tested. The individual 


samples should be thoroughly mixed and then a sample for 
testing should be quartered out, fale 


c. Samples should pe forwarded to the State office in 
. noistire proof bags ‘properly identified as to county and 


A” §tate code mumber, Aaa order mumber,.car number, ‘name 


“and address of contractor, and date sample.was taken. 


B. Analyses. 


1. 


Liming Materials: « 


cago: Thev existing: facilities for, analyzing lining materials 


 ghouldybe:;continued, At.the present time. samples of 
- liming materials are being, analyzed either in the 
Commodity Loan Laboratory in the State office or by the 
“* State University.:. Seige oe 


3 


bd, Each report shall be examined to see that the sample 


- analyzed meets the. specifications of the contract. 


2 ¢, “Ifa veport shows that the sample of. material analyzed 


eZ, 


did not meet -the..specifications. the. county shall be 
advised and instructed to submit two or moreadditional 
_gamples tobe analyzed, The county shall notify the 
producer of the result of the first analysis and if the 
material is considerably below specifications shall 
anstruct him not to make any further deliveries until 
the results of the additional tests are received. 
Material which is. slightly: below. specifications may be 
accepted and payment made at a proportionate reduction in 
price. 


o 


ad, The analysis reports shall be filed in the State office 
and shall be kept in such order as to be available for 
submitting summary reports to the YVashington office 
when requested. 


Superphosphate: 


a. Except in those States where arrangements have been made 


rie 48 wa 


for the analyzing of superphosphate by State Universities, — 
samples should be forwarded to Dr. K. D, Jacob, Division 
of Soil & Fertilizer Investigation, Building No. 7, — 
Plant Industry Station, Beltsville, Maryland, 


3. Gypsum ts FRO BNE Fa IR Pacis a 


: 


a, Samples of gypsum should also be forwarded to Dr, Jacob. 


C. Analysis:Reports: ©. bi 


1, ACP~133, "Conservation Materials Analysis Report" should be 
prepared for and should accompany each cample sent to | 
Dr. Jacob. It-is also preferred that reports to the North : 
Central Region of analyses of superphosphate made by’ State 
Universities be submitted on Forms ACP-133, 


2. Form ACP-133 should be prepared as follows; 


a, Enter the "Type of Material", "State", "County", 
ontractor", “Shipping Point", "Contract No.", “Aaa 
Order No.", the name of the person who obtained the 
sample, the name of the City and State where the sample 
was obtained and the date, 


3, Form ACP-133 should be distributed as follows; 
a, Samples sent to Dr. Jacob, The State office should maintain 


a record of samples sent to Dr. Jacob until the original 
ACP-123 is returned, ° eameci i 


a, 


(1) Forward the original and two copies of Form ACP-133 
with the samples, . 


(2) Forward the remaining copy to the North Central Region, 


(3) The original will be returned to the State office after 
the material has been analyzed, 


>. Reports of Analyses made by State Universities. 


. (1). Forward the original and two copies to the North Central 
Region, . r 


(2) ...The State office will retain one copy for its files. 


_ SECTION XI - Deductions, Penalties, CLUS Saree eae fia 
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ee tuly 


the Government of | 


the conservation materials furnished the producer, A deduction from 
the producer's payment will be made even though he refuses to take 
delivery of the material requested by hin, 


Ds Penalties, 


1. 


Misuse - If conservation materials are used in such a manner 

as not to earn production practice credit, the rate of deduction 
will be twice the amount of the usual rate of deduction for that 
portion of the material misused, 


Failure to Use During Program Year ~- Where a producer obtained 
conservation material but did not use such material during the 
program year, he should be allowed to use the material the 
following year provided he obtains permission from the county 
committee, The county committee may permit the producer to re-. 
tain the material for use during the following year, or if the 
needs of the county are such that the material is needed. for 
distribution to other farmers for immediate use may require the 
return of the material. When the material is retained for use 
during the following year, the deduction for the value of the 
material should be made from the payment for the program year 
during which it was furnished, If in the following year the 
material is used in accordance with the provisions of the program 
for such year, production practice credit will be given for the 
application of the material, If the material is misused, or is 
not used during the program year for which it was obtained, and 
permission to use it during the following year was not secured 
from the county committee, the rate of deduction will be twice 
the amount of the usual rate of deduction for that portion of 
the material misused, 


Intended Use During Following Program Year - Upon approval by the 
county committee, if material is obtained during one program 

year and it is indicated on the order that it is for use during the 
following program year, no deduction shall be made from the pay- 
ments earned by the farmer during the program year in which the 
material was delivered, Such material shall be handled as if it 
were delivered during the program year in which it is intended 
for use, ‘The county committee, in approving requests for material 
for use during the following year, should take into consideration 
the availability of material and should not approve such requests 
where there is not sufficient material to meet the immediate 

needs of the county, 
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1. _ SECTION XII - FORMS — Sin aes 


173 
< 


A NOR Forms ~ The following NOR Forms are to be used in connection with 
_ ‘the 1944 Conservation. Materials. Programs 


Bs daw 


NCR-663 "Delivery Receipt! * 

NCR-664 "Contractor's Delivery MSI 

NCR-671 "Notice of Acceptance (Source of Supply Contract)" 
NCR-708 "Handling and Distribution Contract! 

NCR-865 "Request for eaend to Solicit Bids! 


NCR-858 Sample Letter to. Contractor" a Te aed D 5% 
NCR-86S "County Conservation Material: Report! 
NCR-870 "State Conservation Material Report". . 
NCR-871 "Notice of Acceptance (Definite Quantity Contract)" 
NCR-873 "Cost Schedule: for. Rail om pitente Raed 
NCR-874 "Difference Statement!! a ate 
NCR-875 "Bid Receiving and Progress Récoral” 

NCR-876 "Talsh-Healey Letter" — 

NCR-877 "Record. of! Liming Materials Order Taken!" . 
NCR-878 "Record of Contractor Ae 
NCR-879 "Contractor's Progress Record! 

NCR-880 "State Record of 'All Materials Farms!!! 
NCR-881 "Summary of Requests" 
NCR-882 "State Superphosphate .Record!! 

NCR-883 "State Office Record of liming Materials Contractor" 

NCR-884 " Trucking’ Contract!" 


State or county offices will mimeograph ‘supplies of. all NOR 
forms other ‘than Poiis 663, - 7 664,. and hats wach will be prepared 
in. pediforns. EONS 


fame ie P Pat eee 
ot . er , 


- 


toon 
iw 


B. AGP Forns! 
ACP-64 ’ "Request for Conservation Materials or Service! G 
ACP-67 "Receiving and Inspection Report" am 
ACP-120 "Request for Shipment" - . . 


ACP=133 "Conservation Materials ery. isonet 


EC. Standard Forms; 


Standard’ Form No, 33, Revised "Invitation, Bid, “and 2 Re 
Standard Form No. 1034, Revised. "Public Voucher for Purchases and 
' Services other than Personal" 


Standard Form No. 1036 “iy "Statement and Certificate of Award! 

Standard Form No. 1064 "Schedule of -Distursements" 

Standard Form No. 1080 "Voucher and Adjustments Between 
Appropriations and/or Funds!! 

Standard Form No. 1103 "Government Bill of Lading" ' 

Standard Form No.°1107 . “Temporary Receipt" _ 

Standard Form No, 1108 - "Gertificate in Lieu of Lost ill 

of Lading" fp 


Z> 


D. Miscellaneous Forms: 


d PC- 1 - "Notice of Award of Contract" 
PC-13 -— "Walsh-Healey Poster" 


NCR-867 "Bid Abstract" .. BPP Grae 


ay | 


NCR-868 SAMPLE IETTER TO CONTRACTOR =.) at ‘ 
Ne Ae ere ee gon TEST KS ihe 
UNITED STATES DEPARTMENT OF AGRICULTURE... ae 


Agricultural Adjustment Agency reer ie by oe 


Dear Sir: 


We are enclosing a copy of your proposal to furnish conservation 
material (which has been accepted) and samples of forms which it 
will be necessary for you to ORE ai by 3 . : te 


In cases of deliveries other than by rail, you are authorized to se 
accept orders on Forms ACR-64-NCR"Request for Conservation Material Piso 
or Service", signed by persons whose names appear on the attached list. 8 
Forms ACP-64 will be either mailed to you by the county committee or = 
brought to you by the farmer or someone representing him, However, ee 
delivery should not be made to anyone without a properly. ‘signed Form hes: 
ACP-64, or it will be necessary for you to collect the cost of the material.” 
from the person to whom delivery is made instead of the United pias 
Government, 


Delivery receipt, Form NCR-663, must be completed in triplicate fost 
each delivery, the signature of the farmer or his agent must be cnntet eae 
on all copies. You should keep the pink sheet marked "Contractor's copy", and 
give the yellow copy marked "Applicant's copy", to the farmer or his agent, 


When you send the county office Form NCR-664, "Contractor's Delivery 
Summary", explained below, you should attach the original Forms NCR-663, 
"Delivery Receipt", covering all deliveries listed on the summary, An 
original and three copies of Form NCR-664, "Contractor's Delivery Summary", 
should be prepared on the first and fifteenth day of each month or more 
often if desirable during the time deliveries are being made, Form NOR“6G#:- 
should be prepared carefully as follows, since this form, together with. 
the farmer's receipt, will be the basis upon which you will receive payment 
for the material, ae 


Preparation of NCR~664, 


1. A separate set of Forms NCR+664 has to be prepared for each 
County. in which deliveries were made during the report, Perit e 


Ze prenees an original and three copies,. ; 


5. Insert the contract number and the name of the State and county 
in the spaces indicated, 


4, Enter in Colum (1) the name of the township appearing on toa 
ACP-64, 


5. Enter in Column (2) the farm number appearing in the upper right 
corner of ACP-64, . 


w] 53 * ue 
6, Enter the name and address of the , applicant in (Column (4). as it 
_ appears, on Form, ACP-64, “¢ 


7. Enter opposite each producer! s name in Goluan (3) the date of 
delivery, = °°" ; 


8, Enter in Colum (6) the unit price of the paterial for the’ 
township, 


9, Enter in Colum (7), (9), or (11), whichever is applicable, the - 
number of tons or cubic yards delivered, If delivery is in cubic 
yards, strike out the word "Tons"! in the heeding of these columns 
and enter "Cu, Yds," 


10. Enter in Colum (8), (10), or (12) , whichever is , applicable, 
the total cost of the material delivered, 


11, Total Columns (7) to (12), inclusive. 


12, You or your authorized agent should ee and date all copies 
of NCR-664 in the spaces provided, Be 


13. Complete the address to which you desire to. have the check 
mailed, 


14, Please write’ a letter to the Chairmen ‘of the county committees 
listed on the attached sheet and advise them of’ the. name. or 
names" of ‘Persons who will. ‘sign this form for YOU 


15, Retain the blue copy marked nheritactar': s Copy" of this ye 
and send the original and two copies to the county office naned 
in Bae: Upper’ right corner of the form. 


Then the county receives properly prepared Forms NCR~664, accom 
panied by the’ "Delivery Receipts", they will immediately’ check them and, 
if correct, send them to this office, This office will’treat the ‘delivery 
summary as an invoice, provided your Sheng hire: appears below the following 
certification on the form: ; 


I certify that the above bill is correct and just; that 
payment therefor'has not been received; that all statutory 
requirements as to American production and labor standards, 
and all conditions of purchase applicable to the transac~ 
tions have been complied with; and that State or local 
sales taxes are not included in the amounts billed, 


This invoice, ‘together with a Public Voucher, Standard Form 1034, 
will be forwarded to the Disbursing Office for issuance of your check, 


In case of shipments by rail, Forms ACP=130, "Request for Shipment", 
will be forwarded to you by this office, properly signed by one of the 
persons whose names are shown on the attached sheet as authorized to 


_ approve Forms ACP-130. This will be your complete authorization to make 


Mea din 
the shipments, In the case of rail shipments,’ you will not receive 
Forms ACP-64 and will not use Forms NCR-663, Accompanying the Form ACP-130 
will be an original and five copies of a partially completed Government 
Bill of Lading which should be completed by you’ as follows; 
1. Enter the number of pounds actually shipped in the colum 
headed "Weights". oa 


7 


2. Fill in the blanks: 


(a) "Size car-ordered" 
(b) "Size car furnished! 
(c) "Date furnished! 

(d) "Initials*® ; WA: 
(e) "Car Number" i eee 
(f) "Name of -transportation Coiba" irene <9 si 

(g) "Date B/L issued" ren) 

(h) "Date of receipt of shipment" — oath t . 


3. Obtain the signature of the freight sig ty following the word 
"per" on the line marked (agent), 


4, leave all other spaces blank, oa 
Deliver the Form 1104, "Shipping Order", Form 1105, "Original 
Waybill", and Form 1106, "Copy of Waybil1" to the originating carrier, ~~ ‘ 
Forward the original Bill of Lading and one memorandum copy to the 
Consignee, Retain one memorandum copy for your files and forward the 
remaining two adept to the State office, 


After the sabi? is received in the county and Form ACP-67 
"Receiving and Inspection Report! is. received from the County, Public 
Voucher, Standard Form 1034, will be prepared by this office and sent. 
to you for signature, After signing the voucher, forward the original 
and one copy to this office oe retain a copy for your files,° 

‘ 

In case of any question you can get in sedan with us and we will 

be glad to help you, 


| Very truly yours, 


Chas sida, Set ens tel ee 
Agricultural Songs eruns Committee. 
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Daterane Ginined . $289.85 tare’ 
‘Amount Certified $280.50 ri 
‘Difference “4° $ 9.35 -s 
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Claimed: 


gy 


Allowed; a ) 
93,50 tons at. $3.00 = . $260. 50 


‘ , “ i 


Difference $ 9.35 


i = 


Attached forms NOR-664 indicate delivery of 93, 50. tons 
at: $3. 10 ‘per ton, Contract is $3.00 per. ton. 
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. ' 93,50 tons at $3. 10 # = $209, 85: ( 


> 


ae 


sok doeuceh g TRIG 


. eae . May 28, 1944 
_ PERIOD 4 An 


oc 28 ee 


ee 


) me Ad woe 


ée ce 298 828 08 98 se 66 ee. 


ee @s @8 we 


ao 8¢ @€¢ ee 


ee @e @¢ oF 


ee ene 


eo 8° @9 80 Ge ee 


ee 


ee e@ 


beet tea en Saenger MOA aed 


Hen pee beech ateos ats ene vit tte 


ee ec 88 ee 


“Request for 
_Authorit bu 


ad 
we 


eceive 


Sica > th conde ee, erateighle ote 


th " sep Gh ene gt Ba a sod 
® e 
° * 
if ry 
ha e 
e cy 
® ° 
° e : 
® e . 
. . ‘ 
ry ry is 
® e FI Fy 
e ry r . 
e . ‘ 
e 2 F< a3 
e e ® rm 
e Py 4 s 
. ° * stig 
@ * ; } . 
8 ES. iat POE 
é . eo. ; , 
» e “4 
° ° : 
° : 
e : . 
+ . 
bd Y ee 4 
Ladi ge if ve 
e iB: ry ese 
& * 
e e KK 
“ nt . oe 
@ i" ome. 4 a 
® pa ers ‘ 4 Bea 
. . ¥ 
e + : 
ry * 5 
e > M4 
* Ed my, 
. sen @ 
: Sen . 


eG lei : 
: . : 
° $ : 
: ° Pome, SY MUEN $ aoe 
ini pic Pie sabi 4 ; yee ee ee EM Ok et 
ENG: : one Ni en . bak : rs 2 
3 spttoce : 4 Ny F : a 
nek a . nh woe fp . q : 
Ee, : : 4 
: : 5 SF 4 
: H : ' : 
: 3 oe F ier: 
po : s ine 1 a 
: : : ee 
H : . Bae 


ah 


Phe) fy LaRerT 
iis 2 


‘i Goes rears 


song 
e 


‘ ag ie 
Een ens 


2 
ee e6 


F 
x 
z 
e 


OR SMa 


Py ee. 2 senoa hen apis 


Ae pate! 


NOR-676 ~~ WALSH-HHATEY SAUPIZ LETTER 


UNITED STATES DEPARTMENT OF AGRICULTURE © 
AGRICULTURAL ADJUSTMENT AGENCY 


Date 


Name (Taken from first page of contract) | 
_ Address 


Gentlemen: Attention of (eet this name arom first ‘pace. of contract) 


Under contract A35(LAd)eb=1, in scone ton with this Depart— 
ment's award to you for liming material, your particular attention 
{ig ‘invited to the fact that.as performance of this contract. is sub- . 
“ject to all of the representations, stipulations, and provisions of... . 
Public Act Number 846, Seventy-fourth Consress, entitled "An Act to _ 
‘provide conditions for -the purchase of supplies and the making of 


eontracts by the United States, and for other purposes", and:to the 


Regulations prescribed by the Secretary of Labor pursuant to Section ‘Ss 
4 of said Act, you aré required to post a copy of the stipulations in. . 
a prominent and readily accessible place at the site of the contract 


“work, and to keep such employment records as are required in the 


Regulations under the Act available for inspection by authori zed rep~ 
resentatives of the Secretary of Labor. (See Article 501 of the: 
vaemmeaed Act. ) 


Tor your use in connection ‘with ‘the pce ee posting of” the 
‘stipulations, I am sending you, ‘at the request of. the Administrator,.. 
Public Contracts Act, U. S. Department of labor, copies. of the 
required poster prepared by tle Department of Labor. Ifyou. fail £0.) 
received these copies, or if you require pe pee copies, you ‘should 
eee advise the widersigned, 


Very truly yours, 


Contracting Officer 
. . State 

‘Note; rie Agricultural Conservation Committee 
Then name and address of | | . 
plant, or either, are 

different from those 

. appearing above, add . 

nove here; . 

For ON et at (Name) (Address) 


~ 5B/-" 
Form NCR-708 
United States Department of Agriculture’ 
Agricultural Adjustment Agency 
HANDLING “AND. DISTRIBUTION CONTRACT ey Bag 


AAA Superphosphate, Mixed Fertilizer, ana Raw Rock Phosphate 


The 2 tah aaa _ County: beticnl tural, Sonservation Association, 
ibeotnerter Rose to as the Association, 


(Address) 


and ’ 
(hereinafter referred to as the contractor), 
(Address) em = | 
hereby enter into this contract for the, handling and distribution, of bagged super—- | 
phosphate, mixed fertilizer, and raw rock phosphate ordered under the Agricultural |} 
Conservation Program by the Association and.delivered by rail to... » a 
in accordance with the er. terms and conditions: ie ae 


1 That in ‘consideration of the. sum of bea a ¢ per 100 1b; Pa to be paid by the | 
Association, the contractor agrees to oO handle and ‘distribute be farmers (either | 
directly. from Car, or from ore warehouse located Bid 7 5a) such | 
--(adaress of pene . 
quantities oh superphosphate, mixed fertilizer, - and raw rock phosphate as the 
Association may designate. from time to time ouxing, the life of the contract. i] 

2. Perioa covered by this contract see to | 

nite “Tnelusive, wl 1 

3}. rdering Waterial = The Essociation, will détérmine the destination of the car, 
order the material, advise: the contractor of the approximate delivery date, | 
ana forward to the contractor the Forms ACP-64 showing the names avidiner’ 
addresses of the farmers who are to receive material, and the amount of. © 
material each farmer is to receive, 

4, Receiving Material - The contractor will act. as consignee, determine the 
amount and .condition of the- material received, fill out the Bill’ of Laaing 
and Form ACP-67,, "Receiving and Inspection. Report, "and forward, Form ACP-67 

.. to the Association not later than .two days after the car is unlvaded. | 

5, Reconaitioning the Material Recéived in Damaged Condition - The contractor will | 
rebag material received in a damaged condition, The contractor will notify 
the Association before rebagging the material if the damage is excessive. 
The Association will reimburse the contractor for rebagging this material if 
the costs are in excess of one dollar per carload, The contractor will 
itemize the costs in Item 14 of Form ACP-67, if the costs are in excess of 

one aollar per carload, and will bill the Association for such costs, 

6. Notifying Farmers of Arrival of Material - The contractor vill promptly 

‘ notify the farmers who are.to receive material of the arrival of the material 
in order that they will have an opportunity to obtain the material from the 
car, The contractor will return to the Association the Form ACP-64 for any 
farmer who fails to call for his material within 15 days after he has been 
notified that the material has arrived. 

7. Storing Material - The contractor will unload and store in ‘the above~ 
indicatea warehouse the material which is not delivered from the car, The 
material shall not be stacked more than five bags deep, nor in any other 
manner likely to cause damage to the material or the bags. 

8, Demurrage Charges - The contractor will be responsible for any demurraze 


| 


We ese ae at ee ee fe — c 
ee rc aya: oe pene: = 
. Tome - Se ae tet cd he 


B10, 
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iio. 
RG. 
14, 
15. 


16, 


(Reverse side of NUR-703 ) 


charges and will pay: such charges directly to the railroad company. 
Delivering Material to Farmers - The contractor will ‘deliver material to 
farmers or their representatives upon presentation of Form ACP-64, "Request 
for Conservation Materials," signed by the farmer and a member of the Asso- 
Ciation, The contractor will deliver material from the warehouse in the 
order in which it was stored, 1 ak Oe NARS AY aan 
Form ACP-64 - As the contractor delivers material he will fill out the back 
of Form ACP~64 under the heauings "Quantity Receivea" and "Description of 
Material" ana will obtain the signature of the farmer or his representative 
in the space provided, The blue copies of Form ACP-64 shall be retained by 
the contractor, and the white copies shall be transmitted to the Association 
at the ena of-each week, i . 


‘Lost or Damaged Material - The contractor will be responsible for all materi- 


al receipted for on Form ACP-67,. .The contractor will reimburse the Associa- 


tion for all material which is not deliverea to farmers, Any reimbursement 


shall be determinea on the basis of the deduction rate to farmers, The 


contractor will recondition ana rebag all damagea material unless the Asso- 


ciation determines. that, it woula not be feasible to, salvage such damaged 
material, If the Association determines. that. the damage or loss was caused 
by circumstances beyond the contr>l of. the contractor, the Association will 
reimburse the contractor for the cost of salvage, provided the contractor 
obtains prior approval from the Association of such cost, and will not hold 
the contractor responsible for the. loss. Spe A a Bs Nant 
Notification of Loss or Damage to Material - The contractor will promptly 
notify the Association of any loss or damage to material in storage. 
Inspection of Material - The contractor will permit inspection of the materi- 
al at any time by a representative of the Association, 

Payment to Contractor - The contractor will bill the Association at the end 
of each month for all material delivered to farmers during that month, 
Cancellation of Contract - This contract may be cancelled by either party 


upon 30 days' notice to thé other party. 


Material on Hand at End of Contract -— Unless the contract is renewed of ex- .- 
tended, the Association will move from the warehouse all material on hand at 
the ena of the contract period and-will pay the contractor the regular — 
delivery charge due on the material moved, 


nnn 


Ci ee esa “Contractor 


Date ie hea Ae 
Chairman . 2 County 
Agricultural Conservation Association 


_ Kpproved — Representative of. 
* State Committee 


- £0 < 


Request for Authority to Solicit Bids 
“To Establish Sources: oa ee ie Por ah i isd cg saa eta vie 


Form NCR-865 


fiends (ese ocaanten tie res bisa 
1. State kind of material to be. eA pk Fa ROE Te ek as asi Seep 
2. Areas to be covered by eBisy solicitation. : 
(a) Entire county. ‘(yes or no) — : : 
(b) If answer to (a) is "no" list names of townships below. ° 3 * 
(A) supine aye DF stor 8 8 CU) rece E Nm ain beri 3 (15) 2 wipe ste) oaep eer 
iiek bt ct Sisk ch ities nacelle a a 26k Go € 
ee eS ce eee gies ee (17). 2 eagde cae. (24) an 
Cis Weeds Ghose CUI) id vel bigncg tech ABS due rece aE ee (25). sone 
ORES oe et ome G.2)aseectoke: axt (Oe eek eee (26) jn ee 
ROCs SRA * nee (A) be See i tel aes (20) aie Sa eee a (27) 2% 2h 
SS. BS cs aa ae (14) isSuhee “and 443 (21): aos wo Senbieenss (28)2 fio 


38 ’ Check type” (s) of delivery to be aeiten end. enter estimated. prevailing com 
mercial prices for county and estimated amount of material, by types end : 
total, to be used tpropes December 31, 1944; 


—_—— ioe i el 


Estimated Price Estimated Quantity 
(a) PP eB. Tevek:{) 44a; Wicca wos aout tp cones Ge een 
AG) Wy00Be Rail (-)2.:- a Ee a en 
“tee Gbocs PI6 66 Jer rs Se nw ie ame os nat Sal dn toe 
' (a) Delivered to ue 
Farms | - ae ee PION ET 
(e) Dels to Farms: 5 sf ae 
, ts ye Spread on : 
cc pets hide uate Ldaic ee, Dh Cathe). Sieahsceuedises US i 
BER EOE: OE oe coe le 
4, List below the names of persons to be solicited., 
Wl ogee ee AR si hs Sa So eieecet es se Cl) ce emer are 
ang hihende 6 dan amie eee (QE) po ie oe ee 
Cie at ee ee Serer emer mR 
ee ee a a 
Oct Sai Ee Se te See RD I OP IE NT ay ee See 
A es a 15) 8 oo le ee 
Be pean ies ek OS ee er (16) 2/0 
AD gear ie i aos gs Eh eee (17). ou: pees ue cana gs nn 
LU a ey ewe eee Pe eee ae (18) 0. ee 
Slenaturss ee eS one ee , Se 
(Chairman, Agricultural Conservation Association) (Date) ie aS 
ENTRIES BELOW TO BE iiADE IN THE STATE OFFICE. : 
Hw Date bids are to be solicatede aes) 7 eee » 1 : ; 
65° Date gad“ time bids are’ te be opened:. = 2 |) Pe WY , 194 at ° 
7- Names and addresses of additional persons to be solicited. en 
NSLS Peg 2 te peng eC ee eked Wennmiey 1" 3: Addmes8 <9 5) | eee 
RA eae te oe. et ee eee Address. 
55 EE Se ee Sgt ees 7 Address’) 50 
ye ene Address...) 2) Sy. ae ee ee 
DOLCE D Tetores te Fer. 8 ee ie ee State off.) 
(Contracting Officer) Date 2.2) it eee Ree ee 


NCR-867 ictis tuse doe hue ela 5G 
yar ie Beg ae ‘aes Gly Mag hs cet i Sa ae Pounty): | 
e : A, gaat i a eee | Oats Aa med 
Mae ePe h eh eh ae SESE ae 
* : ome : ‘ bh tans ae et 
* BLD ABSTRACT AND cOnry cou ae sacomcennanrons 
Date of Solidi tation - = ae ee isf : Date of opening 194.5 


Be in Sot . “nity “a 
‘Eptinated amount and kind of material needed through ‘Decenber 31, “1944: 


Se ieee re of ! GR te oo a de 
2 : a he Cubic Yards ee ESE aim I al ne 


‘list below names of all pidders Solicited and check bidders responding: - 


Bidder’ s os - “Mame i aie Bie "Check Bidder! s No. ane | | ~y Cheek 
ESSA aera ) o Me fle gti Reap ae ee ae ape 
Meee ma 2 ) Brees yee eee re oS ence oe (aD 

Me a At aeerak Biel's 

yo Fi a ead pall Ald eg ae epee ea eee Jee BORE IN Om) 

ieee DSi ARR eee ee, 
ee ree ee 0 
Se ) ee ) 
ee ee ee) es A ee th ee 


Note: | Indicate’ “tow. ‘bid recommended by Sen that figure in red, = 3t ‘recom- 
mendation is made. for other than the low bid, encircle ‘that figure — ‘in 
. green and explain reason for rejection of the low pid below.’ . 


Show below all’ prices offered (Less Discount): 


Bidder's: ¥.0,B. ° F.0.B,.. “Stock. Bidder!s F;0.B. 7: F.0sB. Stock 
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NCR-873 
U, S. Department of Agriculture - : State 
Agricultural Adjustment Agency 
North Central Division County 


COST SCHEDULE OF CONSERVATION MATERIALS FOR RAIL SHIPMENTS 


Unit Price on carlot shipments. Cars will be loaded to maximum capacity. 


Kind of material 


| FREIGHT! TOTA: 


Quarry _ | Final { ; QUARRY] FE 
Name location _|Carrier| __ DESTINATIONS PRICE | “RATS. |COS? 


ae 


The price to producers will vary from the above schedule when delivery is made 
to other unloading points within the county, due to the variance of freight rates. 
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wi Approved for State Committee 


aaah Date: 194 
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A, Preparation of Form NCR-879 - Contractors Progress Record: Pasi hd., hence itp Ca 


Upon receipt of the county office copy of the contract, the county should 
prepare Form NCR~879 by entering the name of the contractor, contract 
number, type of contract, total amount of the contract, types of delivery, 
and the amount available for delivery under each type of delivery, the 
amount available for each type of delivery should be entered in a separ- | 


ate column immediately above the word: "Allotment", The type of delivery 
should be entered immediately above the allotment entry. If the contract 


is limited to $10,000, enter $10,000.00" in the column headed "Limited", © 


As orders are placed with the contractor, the mumber of orders placed -and ; 


the total tonnage of orders placed on any particular day shall be entered 
on Form NCR-879 in the applicable columns. 


Entries on Form NOR-879 should be made in the following manner: 


se ewe 


a, Unter the total of the mimber of ACP-64's forwarded to the contractor 
on a particular day in the applicable column héaded "No, of orders", 


b, Enter the total tonnage represented by the Forms ACP-64 in the tons” 
ordered column provided for the applicable type of delivery. 


c, Subtract this entry from the allotment and enter the result in the 
tiBal, Allotment" Colum. Subsequent entries should be subtracted 
from the balance shown in this colum, 


d, Add the total tonnage ordered for the various types of delivery to the 
total in the "Cumlative Tons Ordered" column, The cumulative total 
tons ordered mist not exceed the total tonnage called for by the 
contract. 


e. ‘Shen Forms NCR-664 are submitted by the contractor, the tonnages in- 
dicated for the respective types of delivery should be entered in the 
appropriate "Tons Delivered" columns and the total of all deliveries 
shown on Form NOR-664 included in the total in the "Cumulative Tons 
Delivered" colum, . 


t+. (1f the contract is limited to $10,000.00 enter the total value of the 
orders in the "Value of order" colum, subtract the entry from the 
cash available and enter the result in the "Cash Available” colum, 


g. For use in preparing Form NOR-869, "Monthly Report" obtain a cumulative 
total of the mmber of orders, the tonnage ordered, and the tonnage 
delivered under each type of delivery, The cumulative total of tons 
ordered in each case should equal the difference between the original 
allotment and the balance of the tonnage shown in the "Bal. Allotment" 
column, » 


NCR-880 
U. S, Department of Agriculture rt Si dchr-gnhhnnae PMO 
Agricultural Adjustment Agency... ye eh ape “¢  AOUNEY H+. nna ememalie a 


North Central Division _ + _ Program Year_ 


‘State Record of "All Materials Farms" 


‘Liming Materials — et pede uh Superphosphate _ 


ae | “— . 
Total Value | No. of Farms! Total Tons | Total Value 


No, of Farms | Total Tons 


4 

| . 

| 

Counties will report this information for superphosphate and rail shipments 

of liming materials on Form NCR-881 each month, and will report the same informa- 
tion for all other types of liming material deliveries by entering an asterisk to 
the right of the farmer's name on Form NCR-664, Upon receipt of these forms from 
the county office, the State office shall post the information to this form, 


. PY oe 
STATE | SUPERPHOSPHATE RECORD 
‘Deduction ‘Rate_ County__ (Ay eeaoedct Lon Rate __ 
Shipper ~ Shipper 
(Month) Amt. Pasavet é Sees for Oe (iter th). Amt » Ordered 


‘ “es Rec'd Amt. Rec'd . {{Date Rec'd a. “Amt. Rec'd 


Date of |ACP-64's | Amount Balance Date of JACP-64's 
WOR-381 |Submitted|on “0P-64| in Storage ||NCR-881|submitted 


Amount Balance 
on ACP-64 |in Storage 


Nite oo NPS EE Satay Ria Lea Ra 


| County Deduction Rate Deduction Rate = 
, . | ae Shipper Pitcad Asse ee. oes er kek, Son ppe nt 7). <2) ° ee ee 
i Alloc. for (iionth) Ant. Ordered .° “falloe.for. _ Gionth) Ant .Ordered 
| _ Date Rectd Amte Rec'd Bi Date Rec'd _ Amt. Rec'd 

4) Peato of |ACP-64's | Amount Beier oe Hee? of |ACP-64''s Amount Balance 
| _ NcR= 981 Submittedjon ACP-64| in Storage _ NCR-881 [Submitted _ on ACP-64 |in storage _ 


aA 
‘ F , 
a er a ee a ae ee _ = 
& 
pony - 
be ' "i 
i ee 


—o ener ere 


Deduction Rate County Deduction Rate 
. Shipper Aaa Shipper 
Alloc.for (idonth) Amt.Ordered. Alloc.for (Jfonth) Amt .Ordered 
_ Date Rec'd Amt» Rec'd Date Rec'd Amt. Rec'd 
Date of JACP-64''s Amount Balance Date of |ACP-64's Amount Balance 


| TOR-881 Submitted!/on iCP-64| in Storage ||NCR-881|Submitted | on ACP-64 


Fo rms NOR-881 


shall be eter each month as : te Z 
received from the counties, Par- sci 


ticular care should be taken to see 
that counties distribute the material 


in the order of its receipt in the : 
county. , as 3 t 
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IN RUCTIONS FOR PREPARATION OF FORM. NCR-883; 


“ mn 


a de. cope # a Aen a Hae 
msi’ . ircd aise j ee oh cd 
3 % . a 
Pegs) re 


‘This form will be fe hs ae ohee by the State offices on a 5" X 8" card, The section 
appearing at the top on the reverse side, will be mimeographed on the front of the 
card, and, the section at the. pottom headed "continued" will be mimeographed. on. the 
“reverse side of the ae my : 


CPS wae B wee et 


fy ; 


arr 


:* ae Siate offices will maintain a card for each contractor aA counties 
ww and seipbbvetioa hive e contractor- within the: “county.” A 


2 as . All, information: concerning’ the ‘contractor. and. the. aecepted prices. 
ae ee snona be entered on Nad ee at the time. the award U9, ABO gon TAP Se 
&, in the case of deeencee quanti ty contracts, .enter the amount’ ‘available 
for each typeof delivery in the column provided ‘for that particular 
“rvtype of delivery in the space headed "Allotments", If the contract is 
limited to $10,000.00, $10,000.00 shouldbe entered in ‘the space “headed 
"Limited", 


4, After Forms NOR664; "Cortractor's Delivery Summary", are checked in the 
State ofa cate the peng information should be entered on ot Orit, ie 
. NCR-883;- en ae | dates eee peta TTT poe pens 
a. Enter the total tons covered by the 664 in the pea peaded 
pan bel, tons (664, ‘4 . 


op aa ¢ 


~ 


or ‘subtract mans, teeunte Pit the allotment en for the Fe od coe 
type of delivery and enter the balance in that colum, 


4 c. Subsequent entries for that.same type of - ‘delivery shouldbe ‘sub-~ 
aaa tracted from the last balance oe 

x d. Enter the total sits of necee cote on the 664 in. the column ~~ 
ae -. headed: "value of°664": and: subtract from $10,000 and enter the 

— result in the column headed : peeoeny available", 7 tgs FO o 


warn « 


cn 


e, Enter ‘the ioietee eee and the date oe ae ali in the columns | 
provided. wine oe SE LEE | a 


f, When all spaces on the front of the card have. been used, the palances 
- remaining should be ‘carried forward to the reverse side of Te card 
and subsequent entries continued thereon, _.... 


ae 
a Ro * 3 \ 
NCR Form 884 7 BARING a sacs ae 


TRUCKING CONTRACT ee) 
AGRICULTURAL LIWING MATERIALS 


fc). Pie go ntti at i ia ig md t}, See ae a 
. aE P % , 5 BS 2 ae re 7 0 ee 


See eee ar Ss Na : ot a Hit files ogee em ih ee 
PRO a7 5 ae innit ni cbikee ee rccunr bane 
Tcomasmabes referred to as the fee 


and Boe aetna ; ny : ‘a 
| (Name of bontractor) 

after referred to as the contractor):, hereby enter into this contract er, the handai 

ling and trucking. of bulk. liming materials if and’ when ordered oy the Assectatiee 

in accordance with the ROLE BS een and. Sibeaenb ide yb ay ar ye 6 2 # 


BA; For the material ‘Loaded in contractor! s trick at esas i. : 
(Name of Wary | : 


= q 
Gp ee taprie, to ‘Kim, | ie) ieee co 


é e Ps 


Tocation of Quarry 


} Be For, material shipped: ns baer we gars at Wremnent | expense- to 


re eee ee pts he cniondsn by contractor fron the ‘rail 


; riscation of Siding) Thy AGATE 


road car. i ce 


2 ra 


THE CONTRACTOR AGREES TO DELIVER LIMING MATERIALS IN ACCORDANCE WITH TEE 
PROWSIONS OF "A" OR "BM ABOVE caniaBises Is | APPLICABLE, AT. THE FOLLOWING PRICES 
PER TON OF 2000-POUNDS: . eh 


Delivered} Del'd to il i | Delivered Delta to 

Zownship to ; farm & Spread || Township: 401, to. | Faria & Spread 
wr ee Fields a of Fapm: is Pf) on elds a 
SEINE ERGRIRENREIEIDEeE Geena | 


~ 1% =, . 
. (Reverse side of NCR 384) 


i. Responsibility of Contractor - The contractor will be responsible for the 
Material while in his possession until is is distributed and receipted for by 
farmers designated by the Association to receive the material, ‘the contractor 
agrees to pay all incidental expenses or costs, including an: demurrage charges, 
Demurrage charges shall be paid’ ae to the see age's company’... 


2. wlerin Material ~ The Associations na forward to the oe ERY ne 
AOP-64, "Request for lMaterial"', showing the names and addresses of the farmers 

who are to receive the mterial, and the amount of mterial each farmer is to 
receive, 

8. Deliveries - The contractor will aaviver material in accordance with the 
delivery dates and types of delivery specified on Forms ACP- 64, "Request for 
Material", accepted by him subject to road conditions and availability of material. 
Contractor will not be required to delivery truck loads of less than 4 tons. 


4, Receipts for Material --The contractor agrees to obtain receipts from farmers 
: Forms NCR-663, "ivelivery Receipt", for all deliveries made, 
6. Payment to Contractor - The contractor will bill the Association at the end 


of each month for the deliveries. made to farmers that month, and will attach 
‘signed Forms NCR -663, "Delivery Receipt", for all deliveries covered by the bill, 


16. Cancelation of Contract - This contract may be canceled 4 either party upon 
(30 days written notice to the other party. 


Date . Contractor 
. (Date) - . Chairman Gounty 


, | Agricultural Conservation Association 


4 (Date) , Representative for State 


! iii Agricultural Conservation Committee, 


jin inal ra cli 


Gas ae ee 


POAT ARP it oer tape EI eT ae gee eee mo =~ Pa Neck yah 
‘ " - > ee ee a apa vl eae eee - 4, are 


ef igi EL 
The trucking ivednt is for use by ‘county ‘committees in conne 
F,O.B. Truck and F.0.B, Rail shipments of liming naterials where farm s Fe 
bestia to. Provide their own hauling facilities. : Sn Oe seat % 


Fa 


“The ruses will sign Form NOR-663, ‘WDeli very ‘Receipt! at the 
for F,0.B. truck deliveries, - 


farmer for the delivered to farm or delivered to farm and spre. 
field service, io ae a Se oe 


. amount the trucker. BORE at the quarry gepinnt the amount be 
‘delivered, ye 


“trucker should equal the amount of. naterial received as shown on 
, AOETE? "Receiving and Inspection Report", | «align ie 


Bepukhee Greased As trucking will be paid by the asuoel erste and 


| Forms. shall be alee in eoliwete and both copies shail be eo 
* ‘by the trucker and the chairman of the county committee and forwarded © 


the date-of approval, if ‘the prices aré roasonable and the contract ‘ 
is otherwise acceptable, and will return both the original and the cop 
-- to the county office. The State office shall maintain a record of all 


The trucker will obtain a receipt on another Form NCR-663 from 


ar hs bes bis 
The two: receipts should be imared a the phat office to verif 


For rail deliveries, the total of the Form NOR-663 . submitted by 


A county committeeman, community committeeman, or employee’ of t 
‘county office shall act as consignee for rail shipments, inspect 
car and prepare Form ACP~67, ‘The trucker shall not be the consignee 


the cost of the Nes oS hie the tpucksA6 charge, 


shown on scamrcalet No. 13, "Monthly Summary of wae” and Col~ 
lections", under: “Conservation Materials = Other. Expenses" ae 


to the State office for approval, <A representative of the State com 
mittee shall sign the original and the copy of the contract and ‘ent 


information on the approved contracts, ‘The original of the contract 
shall be retained by the county office and the copy shall be sent to — 
the trucker, 


